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JTAMNMU AND I\.ASEIMH STATE
AGRO INDUSTRIES DEVELOPMENT CORPORA —
TION LTD. SERVICE REGULATIONS.-

e

I Lixtent of Application @
‘ v
Fulg I*-T'z lg:—These lxulcs may be called  the
Tanuin and Kaslimic State Apgeo Industrics Developiment
Corporation Scervice Regulations.’

2. Commencement t—These Rules shall come  into
force with cffcct from 30-1-1970, - -

3. Scope: —These Rules shall apply to all cmployccs
of the Company “whetlher permancpt or towporaiy, but
shall not apply to @ —

(1) J_Anploym.s of the Central Government;, State
Government or other authority on deputation to  the
Company.” They ‘shall while holding posts unde the
Company be governed by the terms of their deputation:
-as mutually agreed upon berween the Company and che
lending authoity- -

—— ——

o (2) Employees on contract unless prov:dpd in the
terms and condicions for their contrace.

II. Right of Changing ortinterprecting rules: -

4. On all questions of interpretation of these Rules
the decision of the Managing Director "in_ consultacion
with. the Financial Advisor shall be final, The M‘m g
Director may also delegate to any officer of the
Company any or all of hls powors under these  Rules
i, consultation’ with the' fxnmcml Advisor.,

(1) The DBoard of Directors reserves to itsclf lec
right to reclux, modify, amend or cancel, any or all of
these Rules The Board has also the ug,hL of granting
concessions outside these rules in cases where the Rules
operate harshly or unfairly or the concession is intended
25 a special reward Inorecognition of merit.

-




III. Definition:

5. Unless there be something repugnant in the
subject or context, e terms used in these rules ace
detined as under 1—

1) fAppointing  Authority” i suiation - te an
employee  means the  authority empowered to ” malke
appointoients o the posts of category or grades of posts
which the employee for the time being holds -

(2) ‘Apprentice’ means 2 parion depnted for training

with a view to cmployment in Cempany service during

such trzining ; but Is not employed In or against a
substantive vacancy. :

{37 ‘Avcrage Salary’ means the average monthly pay
actually obtained during the last three years immediately

"preceding uhie day on o which he  gives over charpe  of

oftice which nccessitares the calculations of averagic pay,

"as he has passed on duty or on privilege {earned) lenvea.

‘(fl) "Bouwrd” mreans the Board of Directers of Juwmu
and Kashmir Scate Agro Industries Developwent Corpora-
tion. Ltd.

(3) ‘Cadrc' means the steengih of o seevice or a

13

pat of o wservice sanctioned as a separate unit.

(67 'Category’ mcans the. post borne ca the cudre

-of A serviee. -

-7 *Chairman’ ‘means Chairman  of the Board of

Directors of the  Jammu and Kashmir State Apro
Industties Development Corporation Led.

(8) ‘Company’ meuns the Junusu and Kashmir Stace
Agro Industiics Development Corporaticn, Ltd.

(9)  ‘Competent Authority’ meuns:-
. . . " " . ‘, s | .
(1) in case of Employvees whose appointment lics
within the competence of Munaging Director.
. .. - . . o . ;
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. '
(iiy in case of employees whose appoinument lics

within the Competence of Boahl of Dircctors
rCln PR, ‘
(i) in-casc of Mmmgum Directer .. Board of .

' Directors. ‘ ' y :

110) ‘Compcnsntory Allowance’ means an allowance
pranted to mect the personal expenditurc necessitated
by special circu.astances”in which the duty is performed.
t includes House Rent Allowance and Local Allowance.

{17) ‘Day’ means calender day beginning and ending

*at mid-night but the pericd of absence occupied by a

journcy which heginag and  ends at " Headguarters  and
which dnes  not exceed  twenty - four hours  shall  Dbe
reckoned for all purposes as one day at whatever hours
the absence bezins or ends.

[z ADuty’ includes (i) services as a probationer or
apprentice provided such service is Lollcchd by confirma-
vion, (i1} joining time (111} pericd spent under training
o during a courre of mstrucnions for which an employee.
was sponscred by the - Company including reasonable
time/spent on journey, {iv; the period spent in attending
to an obligatory dcpartmultal examination, Or an

examination, the passing of which is a  condition of
ph:rmmx_nr in Company service lllt,lu\lli')}_, rcasonable time
spenit o journey, (v) period of detention an road owing
to its beiny blocked -due to landshide, snow cte. and
(vi} services ochevwise treared ag duty in these Rules,
(13} Employee’ means  any  person who holds a

post under the Cgnpany. -

JB Emcloments’ means  the emcluments  which
the officer was receiving 11111m.d1:m,ly buforc hlb Ictirement
and includes :—

(a) DPay;
{(b) Tersonal allowance ; -
[ - ; )
) " Acting allowance ofi an. Officer without

.;ub;t'mr_ws: appointment if the Acting service-

counts and the alloxmn(,cs dx.;wn by an Ofuc..“-
Y
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appointed provisionally or 5ub:.nnuvdy pro-
tempore to an Office which s subs l.meLly
vacant and on which no Officer has a ' lien
orto an office rempozarily vacant in conse-
quence " of the absence "of the  pecmanent
incurabene on leave without allowaiices or on
transfc.r or on deputation. ‘

(d)  Special pay, d:—
(i) the special pay has bcn.n sanctioned permanent-
Cly-ie. without Lmit 0[_ tme.
P }
{ii) drawn ina erm.,..an post which 1s held by
the mdividual concem;.:l in 2 substantive
Cﬂpaczby )
The term “Average cmoiur\m.n Jomeans  chie average
calculuced upon the last one yedr of service. '

(15) "Famlly’ shall include the following:—.

(1) | Wife 1 1_n -thc&'.casc of 2 male employee;

(1) Husbajnd in the Icq.se of a-female cmployec;
(il} - Sons, ingluding step :;@ns_ and adopted SONs;

(iv) Father and Mother and Drothers below the aple
of 18 years and, HJH'H‘I.'Li:..d and widowed sisters
Lududmg sLep LuuLhua HIIU siep sisters provided
they dre residing with lnm;hcr and dt.p._ndm.nL
on Lmn/hcr.._ .

(16) ‘Fe¢’ means a recurring or non-recuriing puay-
“ment to an. cwployee {rom a; source. other than Lh(. fund
of ‘the Corpor:ztlon . . .

(17) ‘Honoraritm, mcans 4 recutding or Non-recurring
payment from the funds of the Corporation: as remuncra-
tion for Lho worl of an DCC:J."‘I.OD..J.J. or intermittent char.xcr..\.x. .

R A A SRR .
L

(15) . ‘i'ou_u,n uuwcc means service in wlich any em-~
ployee receives his pay,with the sanction of the Corporation
frow rmy :,oLum_ ULhu Lhm Ll e fvnd o[ the. Cmpumuun

W . » er f f .y
PR . . | T .



(L9 Joiningy time’ means  the thne  ahowed Luoa
caployce to plOCu_d from one Station to another when' his
appointment is changed or when being un-employed, hic is
appointed to any post. \

(20) ‘Lien” means the ritle of an employee to hold
substantively either immediately or on the termination of

a pexiod or pertods of absence, & permanent post, including
& tenure post, to which he has bccn appointed .,ubsunuvc.ly

(21) ‘Leave Salary' meas the monthly amount paid
by the Compuany to an employce on leave.

(22) *Managing Director’ mmeans the person who is
the L\u:.u ive Head of the Company.

(23) Month’ means a Calender Month. In caleulating
a period expressed in cerms of months and days, complete

. Calender montiis trrespective  of number of davs in cach

should  fizst be calculaced and the odd number of days
M e o IRy sorie]s .
calculaced  subuequenty. j
{243 “Clficiate’ an Employee officiawcs on  a post
when he performs the duries of o post on which anothaer
person holds a lien. The Managing Director: may if hc
thinks fit, appoint an employee  to offictote in 4 vacant

"post on which no cther employee holds a lien.

has
been confirmed and has been informed in writing of his
having been confivmed and whose name has been entered:
in the Cowpuany’s Employment Register as a permencat
Lployeg. o o

(25)  ‘Penwanent Lmployee’ 1s an employes who has

(26) ‘Permancat Post’ means a post carrying a definite -

rate of pay sanctioned - without lmit of time wunder the
sunction ol the competent authority.

(27)  ‘Probation’ mcans an cmp]oycc cmploycd on
probation in or against. a substantive vacancy in a cadre of
scvice of che Company. This cerm does noc Cover an emipr
loyee who holds bubsmntwd) A permaneit post i a cL.Ldu_
and 15 mcw;y appointed on plob.mon to another post.

1

128) “Pay’ micuns monthly substantive pay and does
. [ R LT oo s
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not include any kind of allowance granted for mwccllamom
duties.

‘Salary’ means Lhc sum of pay, special pay and acting

~allowanes or charge allowance.
(22 ‘Pusumpcwc pay’ of the pogt when used with
reference to any paruculal cmployzsa, mz ans the pay to

which he would bz catitled if he h.i_ld the post subs-
" tandvely and were performing i dutics.

(30) ‘Personal® Aliowance’ means additional wvoy.
pranted to an cmployes to save hin from lozs of sulbs-
cantive pay In respect of permanent post due to any
revision or redustion of suc substantive pay ctherwisce
than as 2 disciplinaty moasure or in. cxceptional cases or
otlier personal  considerations.

(31) ‘Regulations’ means the Jammu and Kashmir
State Agro Industrics Development Corporation Scervice
Repulations.

/

(32) . 'Qualifying  Serviee’ will mean  all service
rendered n the undertaking ufier cowpleuivn ol 13 yoeuns of
agle, coxcept periods of service rendered as Apprentice and
extra-ordinary. leave without leave salary and will inclede
such periods which the Board of Diccctors muy permit.

(33)  ‘Speclal Puy’ means an addition to the pay of a
post of an-cmployee, granted in consideration of (a) the
specially arduous nature of the duties or (b) a spectfic -
dicion to the work or responsibilicy; or (e} the wilwealihi-
ness of wae locality i owhiclh the work 5 peslormed.

(3d)  ‘Subsistance grant’ mears a monthly grant made
to an cmployee who 157 uet in recapt of .J.lj.ll',‘l or
leave salary.

(33) ‘Temporucy Employce’ is an employee who bas
been engaged for a limjted period aguinst a post or for worl
which cssentially is of a 1.u.:111>0huy nture.

(3e) ‘lempora_ry post’ means a post catrying a de-
finite xate of nay uancuom.d for a limited time.

(37) “Time Scale P xy. mexng  pay wh:dx subject to
wary cumhhum piescribed in these Rules, rises by periodical

T
f
'
N v -
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Janted Lo an cmplosee o cover 1)

- clude the Teminine Acnder; and wao

7

Inerements irom 2 minimum to a maximuus

DY) Travelling Allswance’  meons an allowance

W average aclual travels

Hng expenses incurred by b in wavelling in e taterests -

ol the Company service,

{39} Words denoting the masculine gender shall in-
rds denoting the sinpular

number shatl include the plural number and vice-versa.

H



‘ CHAPTER [
SERVICE AND RECRUITMENT BULES
G Clqssiiiﬁcxti(}n of Ewmployees:

The esrablishment under the Company shall conaise
of such category of posts apid such prades ina catepory

as may be determined by the Board of Direccors {rom.

Hime to time.
7. Recruitment:

1. Recruitment to posts under the Company .sh.a.ll
be by i—

a) direct appointment; of

L) promotion of persons alecady in the secvice
¢f the - Company; :

¢) deputations from the State Government, Cen-
tral Governnment or any other State Govern-
mene Undereakings.

<o All persons possesslyl tha qual feations pros-

cribed for w category or prade therein shall be celipible

Lo consideration for selection on die basis of compara-

tive wmerit, ability, experience and saitability. <

3. Appointmoents:

Cration shall be made by the authority competent o
make such appeointment in accordunce with  the Dcles

gation of powers approved by the Doard of Directors.

1o Al appoinnments to che posts o the Corpo-

2. No person wha has been dismissed fram the ser-

vice of the Company, or who has been convicted by-

 any criminal court for an offence involving moral turpitude
'511:111 be appointcd as’an cmployee in the Company.
NoLc.-.— On the qucaucm whether an offence involves
mworal turpitude or not; the decision of Llu_

| -

' o Managing Dicectos uil L final .

A
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3. In the event - of the Appainting Autioae,

Cehe Managiingg Director, as the case may be, comdng to

ko, subsequent to the appointment of an employes,
his antecedents which would have reudered him in-
cligible for employment. under - sub-rule (1) ~above, his,
services shall be liable to -be terminated | without any
M . . ' N Cod
noticet Lot S R
9. Record of ager - 1
1) "The Company shall record the age of cvery
employece.  The. following - decuments s.halll- be - deemed
to be satisfactory procf. of age at the time the em-

‘ployee enters the Company’s service 1=

i} Mitriculation or S L. C. C. Certificate.

i) Birtn-certificate given Ly the municipal Com-

Comitter or Town Arca Conundttee or a0 co-

tificate by a Doctor of the State Lot lowur

than an Assistant Surgeon, where a person.
has nov attended school. .

i1} Scheal certificate duly verified as corTect by
a Gazetted Officer of the Educarion Depart-
ment where a percon has not passed the Mt

culation or Fligher Scecondury Examination.
10. Seniority:

(1) Scniority shall be determined by the orduer in
which appointments are made to any category of posts,

cprovided thar where more than one person’ is sclected

simultancously for the same category of posts by a sclection
Committes, the seniority of such plrsons, interse, shall be
as recommended by the Selection Committee either specifi-
cally or by indicating the order of preference. '

(2)  In case of departmental promotions, seniotity of

~an'cmployee in a grade shall be from the date of his promao-

tien to that grade. hen more than one employee is
promoted on the same date, their relative seniority shall be
determined on the basis of the merit list prepared at the
tiee of their selection for promotion. When employees

“have been placed in equal position in the merit list, then

their selative seniority shall be determined with  reference

-
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to their seniority in the nest lower grade.
) .11, Conflirmation:

'On successful completion of his period of probatia

- by a fresh’ entrant'or the 5tipuhtr*d period of officiatiy
appointment by a promotee and subject o availabilivy ol
permancnt post, the incumbent of & post who nas bew
found fit by the Appointing Authavity afcer making inl
consideration his past record of service, confidentinl vepor
seniority and suitability may be conlivmed by the Mo

Sing Director if at any time-belore  ov after completion d
the stipulared peviod,  the Managing Director does  nar
consider “bim to besuitable for such appointment, it shal
by orders, discharge him from service or revert him as the
case may be. . T

12, Promotion:

(1) Promaotion is an advancement of an cmplo:,l..‘zc
from 2 postin a time scale © of pay with higher respone
sibility.  An cmployce may be promored 1o 1ill any vacant

post, if he is considered fit to pmfolm the dutices dLmLhuL
to-the post. :

{2) The followmrf pror:a,dur(. ulnll bc adopted  In re-
gazd to promotion of c.np]oycr_w ——

a) Al promotions to 1’1c,‘il:'hig.&hc:r posts i reapect

r

of the posts rererved for departinental promo- -

tion shall be made on the binls ol mentand
jualification and ability and shall be tubject to
‘ *h«, passing of any tests the t_ompany may pres-
. © - cribe in this behalf.  Seniority being considered
+ " only when the merit and whility are dpplDan
ately | cqual : -
—

13. Gex_xc"ral Conditions of Service

1
(1} A person who has not attained cthe age of 18
~years  or whose ape e.\ccuds 30 years, shall not ou]m.uuy
be admitted into the service of the Company provided thac
the Board of Directors may at theiv discretion, relax this

provision i individual cases 1 the intccest of the Company.

{2) No pclson shall be appointed o a post 'mulcr-'_ e



- reason boing - aosujmi

BEY
11 '

" : s
Company unless hefshe furniches a Certificate from a
Medical Officer of the State Government nob below the
rank of Assistant Surgeon grade I to the cffect thar hefshe
is of seund Lealeh active habits and frew Trom b oadily defeor
or inlirmity Unl'jl'tin;_l, Lini Tor such survice.

(3)  Appointment to any post in the Company shall
he subject to the satisfactory verification of character and
antecedents of the person proposed to be appointed. :

{4) The whole timce of an Lnlp}uyu} shiall be held to
be paid- by the Com*mny and lié may 'be cmploycci in any
manner-in the. service of the Company without any claim
for additiona),” renumeration.

{3)  An employee shall unless the nppo inting authority.
for reasons to be recorded In writing otherwise diveets, be
on probation for a period of one year from the date of com- .
mencement of his scrvice.  This will hold good also in res-
pect of employees promaored vo higher post. He will remain
officiating for the sald period. Provided thar the period
of one year may bé extended or reduced 1o my chie Ly Lhe
Managing Duu.tm At his diseretion

{6) Dminy the nevied of mub’umn an cmployes shall
be lable o be dleh’llLLd withour notice and withiout any

7} The services of a permanent cmployes | shall be

ternunated by the Company, i

“a) his post 15 abolished: or

b)  heis declered on medical grotnds te be unfit

- for further service after giving three months
notice or pay in Hea thewol. . For shiniluc cea-
sons the services of a temporary employee may
also be dispensed  with afrer giving him one
month’s notice or pay i lica chereof

(8)  Servi u.:._unds leave accounty and  annual cone
i Jx.mnlu.])uu“ ol all c:mployu,, shall be maintained by the

L,omp.m/, m the forms prescribed.

(9) An cmployee sceking cmployment  clewlhiere

'ommdc hc Compary can have a maximum of four lL])pI Cie
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tions forwarded. through the Company Juring
vear. The Managing Dircctor has, however the
withliold  any such application withour g
reason or to allow more than lour applicuticns
warded at his discretion.

(10) Any emplovee committed to prison
- debeor on a criminal charge shall be considered
suspension from  che dace of Lis amrest and not
draw any pay until tcmmnhon of the 1nocu'u1n/‘*3
him. In the event of the cmployee hemn L norm; ol
ted 1n the crivinad proceedings or if the Lnprion
for debt, of its belng proved dhot the eraployed
arose from circumstances beyond his control, b
re-instated “and the adjustment of the allowance
ccording to the circunstinces of the canc.

14 Retireoient:

(1) Lxcept as otherwize provided  here,
- ployee shall superannuate on th. date he attan
of 58 years.

{2} The Coard of Dirccrors may, frant o
seIvice to an cmploym in whose casc he or
sub-nrdinate to him is an appointing dllthOI‘it‘;
actains the ape of 58 years if such extension
interest of the Corporation and the grounds {
recorded in wricing, provided that no  extensic
Lnantcd b\_yond the age of GO years  except

exceptione]  clrcunistinces. N

(3) It shall be open to the I\’ldndmmf {
such authonty to withhold permission  to un

under suspension who seels (o retire uuder
clause.

14 -4 C. P. Fund:

Every ecmployee shall on being appointed.
tively be liable to subscribe to the Cohuibuu
dent Yund in accordance withi the Rules oft
so long as the Rules in  question of the C
are framed he will be governed by the Sca
Lutory  Provident Fund Rules.t



~shall be determined from
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The necessary qu alifications for recruitment to viarions

cateporins of the technical as woell an minintesiad s
time to thne. The

mnlinuin
quﬂhllCJ.EIOI'lS for ¢+ the

post  shall, however, be as
undcr -~ Lo .
{1} Gestetnor Operator, Janmda.u,.
Drivers, Orderlies o Ce— Middie
(i1} CILI'\.‘:., Typists, t.:nmfr’lphl.r
- Casbier. , "‘—'Mﬂ.tLCUuﬁthD
b or irs
‘ , cepuivalent.

(i) Senior Clerks, Supesiatendent,
- Sr. Acclts. RLALSe
= 1 Con.



CrHAUTLER 1
15 Pay and Allowance:

"1 Excopt in oa casz in which itas prcwidc
wisc' an ‘employee of th: Company shall beoing
“pay “and aliowance .1L_1r,h..d to" hisfher  post f:
~dates he/she assumes the ducies of chat posto:
cease to draw them as soon ws helshe cze tod
these  duries. ‘ ‘ :

(2)  Initizl pay on fiest appointmenrt to a
the " Company will erdinartly  be fixed ot the =
“of the dme scale where suclh thae scale has b
cribed for a post. Fixavlon of pay inexcess ofn’
of the dme scale and the grant of -advance iw
shall require the sanction of the Competent A

{3y The pay and allowance for w nonch
~due {for payment on the first working day of
month and shull Le puid during e {ist weck
month unless the Manaaing Dircctor orders othe
disburse the pay and. allowance carlicr for = rex
be . recorded. : :

16. Drawal of Increments:

(1)  An ivcrement shall ordinarily be draw;
matter of course unless it is  withheld, An in@
may be withheld from an employee by oche M
Director or by any etlier .mllmutym whuo the
rare vested, in this repard il his conduct has n
. sausfactory. In mdu'ing che wichholding of an i
“the  withholding  authoerity  shall stare  the po
which it 1s withheld and  whedhior the withhelds

”

biave thie effect of postponing futuie increments

(2} Where an clficicney buaris presecibiad ine
sc_:aIc, the lncrement next sbove the bur shall
given to an cmployez without th- sanction of t
petent  authority, | S

’

(3)  Service shull count for incremants in :
scale; under the follawing conditions : —

-
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(«) Al diawy inoa post on a thaz scale counts for
wcLemenies o that tune scale. ; . 3

(b) i Officiating servicé in another pos i€, SeLvice
on m_leLlLlull and on leave. with allowances ».Imll count
for increments or che final scale applicabile to the post
on which the cmployee conceraed holds lien. However
the Muanaging Dircctor may allow an employzz to count
for increment extra-ordinary leave without allowances if
he is satisfied chat the lfeave was taken on account of
iiness or ‘some other cause beyond the control of the
employee concerned or for: prosceuting lugher prechnical
and ccientifie Studics. .

(i) All leave cexcept ecxtra ordinary leave, without
alinwanrces and. the peried of deputation shell count for
increwent ip ‘th ti:m, seale -.mplimbl: to o post in
wiich an emiployee was officiating at the time Lie pro-
ceodaed on,luw_ o qutntwn. Provided that the Muanap-
10 Director, i sacisfied thae the enployce would have
coatinued o officiare for bis - procecding  on leave or
arc deputation

17. The authority which orders the transfer of cmn-
plovee as a penalty from a Ligher to a lower prade or post
may allow Lim to draw any. pay not exceeding the maxis
e of the lower grade or post which it may think propel.
or is own payif that isoa stwe i che lowor post or
the stage moxt pelow plus  the ditfersnce  on pecsuod
aliswance whichover Do less. Ioc the Litrer case personal
wliswance would Lo aboorbed 0 Luture  Increment o
erements 1l due course.

W LE an employee bnooredused as Ta mewsure of
pensloy to a lower stage in histime scale,r the authority
onlering such reducnion shall stace the poriod for which
it shall be elfcetive and whether on restocation, the period
ol reduction shall operate 1o pok.l.pom future increments
aud if s, re whuar cirent

1L an L.'lll]]li_l}'t.li L; reduced as a ]‘]Lu-\”l- Gl penaley
teoas lower serveee, prade or post cr o a lower  thoe
soate, thie 'uLhcmu oul;un*' thie reduction may or may
not :T)Lci‘f} the plim] {for which  reduerion  shall  he
ective but when the period iy specificd thar authorisy
soull also state wheeher on restoration,” the peciod of
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and if so to what extent

Creduction shall operate to postpone further increments

19, thrc on order of penalty of  withholding
of increment of un employee or bis reduction o a lower

service, grade or post or to lower tinre-scale, or to lower

stage in a  time-scale, 1S set aside or modllu_d Ly a
comperent authority on appeal ot review, pay of the

cmployee shall notwithstanding anything conwained in
these yules, be repulated in the {ollowiryg manncri-—
: X .

.(;1') I the saiid ocder is osetasids he shdl be

piven for the periods such order las been 1o
forces, the difference berween che pay to whichh
“he would have becn enritled ™ had that order
not been made and the pay he had acrually
‘d"awn ‘ If thL_ said' ordcr is modificd th(. pay

had ban mddc in thc “first instance

Z Xp a*lc.tlm :

I{ the pay drawsn by an employec in xespect of any
period prier to the issue: of the orders of the Competent
,:ulhcm_y uncder this rule iy revised, the leave sylary
u“d tlowances (ocher chan Travelling Allowancel, il any
ku:mlquic. to him during the punod shall be revised on
Lae DAOLo

200 Vuy of olliclating employve shall Lr. regulated

©as under i—

) An cmployee who is appointed to olficiate in
‘a post shall mot draw pay higher thun  his
~substantive  pay in respect of a permanent
rost unless the officiating uppointment involves
the assumption of duties and responsibilities
of greater importance th an Ll;osc attaching to
the naost.

(i) For the purpose of. these rules  officiating

©appointment shall not be deemed to involve
the assumpucn of duties or responsibilitics of
greaver mmportance if the post to which v s
made Is on the same . scal of pay as the

permanant - ] ost,
_ \



17

21, Where an employee holding a post in a subs-
tantive temporary .or officiating capacity 1s promoted or
appointed i a substantdve, temporary - or officiating

capacity Lo canother  nost, c:u’ryim}, duties and responsie .
" Lilictes of preater impoertance  than  those attaching tars.
the post beld by him, his initial pay/presumptive pay in
che  time-scale” of the higher post shall be: fix:d at the
slnsia, Dext above the presuraptive pay nationally arrivecd
at by increasing his pay 10 respect of- lower post by one
increment at the stage at which such pay has accruzd .
Provided that where an employe: is immediataly before
his promoetlon or appointment to a higher pasc, drawing
pay at the maximum ¢f the time-scale of the lower post,
his initial pay/presumptive -pay in the time-scale of the
Chigher post shall be {fixed at  the 'stage in that  time
scitle nexe  above such  maximum pay in the  lower
past.

22, The Managing Direcror may  allow | acting
promotions to be made 1a the place of employees who are .
treated s on duty while undergoining training or a course’
of 1astructions auly’ sponsored by the Company.

23, Compensatory Allowances :

The Managing Director may praiit a compens atory
allowance to the cmplovees of che company secving in
any particular locality at such rate and on  the samec

“conditions as pn.scribc_d by the- ]n.mmu and hasbmlr
overnment for its cwployce from time o time

S2d4, The amount  of a Compensatory Allowance
should be.so regulnted thar che allowance is not on the
whole source ol profic to the rccipient.

25. - A-Compensatory Allowance attached to a post
will cease to be drawn by an cmployee when he vacates
the post. o T

1) Fxcept when the authority sunctioning it orders
ovherwise poraonnd by shall be reduced by ‘m" amuit
by which the recipient's pay may be mensurcd and shall

ceasc as $0ON as his  pay is Lmru_am_d ~by an  amount
cqual to bLis personal puy.
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26, Combination ol Appoiniments @

The Monaging Director may appoint an  cmpioyee
to hold substantively, a8 a tcmporary measurc, or to
officiate in two or more independent posts ot oue tuwe.
In such cases his pay 1s rcgulated asfollows”: -

{a) Thc lng.‘.cst ray, to  which he would be

' entitled if his  appointment to onc of the
- posts stood alone, muy be drawn during  his
tenure .ot that post

{b) Fcr cach other post Le dravwn suel reasonable
pay, in no case excepting hall'dhe presumnp-
ctive..pay of rhe pout as the Managing Director
cmay Dy oand : o

(¢} If compensatory wHowance are actuched to
cne or  moate of the  posts, drawn Csuch
_COmMpCnsSuLory mlow'n\,x, as the " Managing
Direceor may fix provided that such allowance
shall nor exceed che votal of the compensatory
allowances atcached to all the posts.

DISMISSAL REMOVAL AND SUSPENSION

z7. The pay and allowance of an cployee wha
15 disinissed, or removed {rom service ceized from the date
of :uch Lh.,nmbal or romoval.

23. AJ cmglovee under suspension shull br pmzﬂrd
to the fo 1ow:mr paymciis -

i (u)f A subsistance  allowanee ot an nount equal
Lo bald pay aud o addivien, ball the  dear-
ness atlowance, provided thnt whete the period
of suspension exceeds twelve  months, the
authority whiech made the order of the sus-
pension, shall be competent to vary the amount
of subsistance allowance for any period sub-

sequent to the poeriod  of the first twelve
mwonths ays follows + -~ ' :

o : o (1) Lhc ula.n.)\lﬂ1 of subsistance allowance ma
i ! b nereased by a suitabie nnoum oL L.:\.-
: ce .ng 50%, of the subsistance Allowance
) . e v ©
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2o adnussible daring the pesiod of diel st
twelve months, «if, in the opinicn of the
said | authority, the period of suspension
has  bzen proionged for ‘rzasons o be
recorded o owriting not dizectly .lttLLOL. :1bh-
to Lhc cmployce

(i The amount of :;Lxl):,:i:‘.t.'mcc allowianece may:
Cbe reduced by o4 suitable amount not’
excoeding - 50%, of th subsistance allowance
-admiscible duging’ the peried of the first
. twelve months, 1t in his opinion of “the said
authority, the p\_nou of suspension has béen
protonged due to the reasons to be recorded
in o owriting, duu.my ateri butlbc to the

" crployee. '

(it) The rare of Dearncss Allowance . will be
-7 based on the increased. or as the cuse may
Ln, the cdecieased  amount of subsiscince
allowance admissible under sub- CIE).LIM.S ™)
and ‘\11) avove.
(L) Any other compensacory atlowance admissible
froar thne to tune on the bisis of pay of
wlinch the cmployee was in receipe on e
Cdate of suspendion subject ro the fuliilment
of other coaditions laid down for the drawal
of such allowunce, S

(¢) No payment under sub rule (ab ubove shall .-
be made unless the  enployee  lurnishes  w
cortificate “that he is not eray ed 1nany other

cwmiployment, business, p;pn.ssmn or vocation.

29, W]'acre_ the competent authority is of opinion
that the employce has been fully exhonerated or, in the’
case of suspension, that it was wholly unjustiiied, the
employee shall be given the full puy and  allowances,
to which he woeuld have bLeen entitled had hie not been
dismissed or removed compulsorily.

30, Tn ather cases the employee shall be given such
proposited of oy and adlewanees o poeh ity may
prececibe provided chiat sucli pronortion of such pay and
allowance shull neot be less than the subsistance allowanee

'
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acwmissible under clause fa & b} above.

I

"33 In a case falling under the rule 29 the period
of absence from duty shall bz treared as a puxod spent

on duty for all purposcs.
v .

32. :In other cases the period of absence from duty
<hzll not be trecated as a pc:iod spent  on duty. - the.
Com etent Authority may nowawr direct if the cmployee:
5o desizes that the period of absence trom duty | shall

be convc*tcd into lcave. of any kmc due and au:mss-blc
o the cmpsO}w

33, Jolning Timc

Joining time iz admissible o0 an uu]uluyv‘ whi
with the consent of or under the orders of thie colapetens
authority s transferred from one oflice te anorher on
grounds of public coavenience only and not at his awa
reguest o s own advantage or in consequehce ol oy,
fault on his purt. ‘

(1} Jeiming time may be Lmnu.d o an cmployec

to enable him—

(a) to join a new posz either at the same or a
new station without availing bimsell of aly
leave, or rchnqmshing of his old post ;

{b) ro join a new post in mew station on returs
Liony -

{1y Eurned Ieavec.

() leave  other  than char specifivd in sab-
clause (i) when he has not. Lud sufficicnt
notice of hl::‘ appointnent to uew pust

{iil). ro. procecd on relinquishing  charge, ofi :
post on transfer or leave, in.a pl.acu 11]..&

remote Iocahty which 'is not casy, “af; .mu.,\s
o oo ‘]_)l‘.Ci.llC .aL-U.lOl‘

34, Not more than one u.zy is allowed to an craployec,,

m mdu. to ,10111 doTLew po_wt when. the ..lppo:m.u.c nt, I.D

Bug b pose doei noe, n-.u_.. ry ivalve oo chunge oo peside uc«
S ATERYE .
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from one¢ station .to another. A holiday counts as a
day for the pdrpos&. ot thlS Tule. ‘ p

Nol;c:— ' bundays are mcIude in chc calcul:tt:on of joining
) " time of one day under this rtule. An eraployee:
who gives over charge on Sarturday forcnoon must
Lhuc_[orc take chn:frc. on Saturday afrernecon, and
an cmployce who gives over charge on. bimrday
afternoon must take charge on Monday forcnoon.

35, When heliday (si follow (s) joining time, the
normal jeining time may be deemed te lave been

extended to cover such holiday (s).

26.  The jeining time of an'employee in case invalving

a teansfer [rom one stagen to another, neicther of wiich
15 i a romote Jocality not eusy of acess, is subject to
2 maximum of 30 days. Six days are allowed for prepare

and in addition, a period to cover the actual journey
calculuted as fellows =

{a} Arn cmployee 15 allowed i—

(1) Tor the porrion of - Actuzl time occupied
the journcy which by the journcy.
he travels by Air- '
crafte.
() LFor vhe portion of One day {or cacl

thie journey which
he travels ef might
“travelled -+ . '
(«) DBy railway 500 Kilometers

by By Motor Vihicle - 150 Kilometres
or horse drawan conveyance.

(c) In any o:hcrway. <25 h:lomctras

)] (i, For *)U.rpoa_s of journey by alr under

clause (4) a part of 2. day should be treatcd
as one day.

(1) A day Is also allowed ferany fructional
i portion of any distance proscribed in cluuse

() (:J : . N



te), Travel by road nat ‘excoecding 3 Kilometres
ro or frem a raibway 5::‘1:'1\'-11 or Alrport at
the beginning orend of o Jouraey glm_. not
count for joining time. A Sunday”does not
count as a day 4dor the purpose ol calculavions
in this rule bur Sundays  are included in
the “maximum period of 30 days.

37, 1 an cmployee s authorised  tu, moake  over
charge of & post clsewhere than at dws  headguarterss,
lis 3joining time shall be- culculated from the place at
which he nu Ll ¢s over. ch:xrg:‘«::‘..

35. The™ ]o:mr: “time of an craployee  “whose
appeintment 1s- changed while in wansic from one post
to another, begins on the  day . following thar on
which he receives tlm order o[ w])ommun

39. If an cmplaycc takes privilege (o erd} [eave
while in wonsic from one wosp te another, the periad
which has clupsed since e handed over charpe of old
Tpost must be included in hist leave. Oa expiry  of
“the . leave, the employes  may be  allowed. normal
jeining  tinwc. i ‘ .

40. ") M oan employee s appointed 1o o new
post while an Earned  Leave,  Dis  jorming  time wild
be caleuloted fiom bls old stavon or Oowm the place
i which he receives the order of appointment, which-
cver caleulation will entitle him the less joining time.

{2) An amployee on jomning  time  shuall be
recgarded as on duty if he iv envicled to pay for such
period, g : '

(3)  Subject to the provision of cule (40-1) an
employee draws  during joining time the puy which Le
would liave drawn. if he bad not been wnosferred or
chat which he will dow on jouung this new appoint-
went whichever s lc.b..

4) An cmpmycc without a substantive appoint,
mene not eatitled 1o ity ]mm. Pt pay ful
transler {ram one _offlcinting appolntinent Lo ancther.
But if an cmployee holding un offici wing Llppmntmunt. 15
required 1o be transferced from one station o another on
administrutive or public grounds {to be recordad by the



23

Lrans? \ulnh authoriw in the order of transfer) before
the termination of the ofliciating yacancy at tha old
station he may be autheorised to- draw  pay for the .
_transic period. o o ‘ -
When an cmployee combines carned  leave
and joining tiwe, the pay duriog joining time will be
calaulated at the zate ac which his joining time pay
would have  been  caleulated i he had joined the
oifice to which hLe ls transferred directly.” '

Al An cmployee who does not join  his  post .
within the permissible period of joining time' is entitled

to no pay or leave salary @ after the end of joining
timc,

Willul absence  from  duty after the expiry of
joining time may be . treated ws  misbehaviour and will
be Hable 'fur disciplinary' nction. o

-'1'.-?..' lu. L_mpluymc it Pay
'T’hc fohuw i pmccmuc bnf‘uld be adopted in
fixing the pay of pensoioners, including officers pensioned’
off and redred on Contributory PL‘OVlJu‘J“ Fund, and
from services of the State Govrenment; local Bodu_u,
wte.  re-empioyed in the C01‘1plny, c,tabhqh:m.m.,

.’:1) Remeimployed. pensioners should be aliowed
oinly the preseibed scales of pay.

(b} The inital pay, on . re-employment should
b fixed we the 111mmmm rute of Llu_ scale
ot pay.’ prescribed “for post  in which an
individuat s 1t.-w.mpl eds  In cases where
e is fele thar che fixation of intdal pay of the
re cnployed olficer at  the minimun of the
preseribed pay scale will cause undue  hard-
ship then his pay. may . be fixed at 2 highex
stage by allowing increnient  for cacly year
of service rendered before or retitement in
a post noc fower than'that “on which he
is  re-employed. o

{c) In addition to (L) sbove, the cmployee may
be permitted wo diaw sepurately  any pensian
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sanctioned to him and to retaln any other
form of rotirement benefic for which he is
ehigible, ¢ g Gov\.rnmcnt’s contribution: to a
contributory pmvu ent Fund pracuicy, Commu-
ted valuc of pension cte. Provided that the
total amount of .nicial:pay plus che gross
"amount of pension andyor the -pansion cg-
uivalenc of other” forms of revirement benelit
does mot cxcecd:— '

{1). . The pay he draws  before lLis retirement
- {pre-rctiacmucnt) | pdy or

(i) Rs. 3,000/ whichever is less-

Notei- "In all cases where cicher of  chese linits s
exceadud, the  pension jund other relireiuent
beneits may be paid o full and e neces-
sary  adjustment made in the' pay” 2o as  to
cnsure that the total of pay and  pensionery
benelits is within the prescribad limits. Where
after the pay is fixed & minlinum or  any
higher stage, it is reduced below the minimum
as a result of the said adjustiment, increase
in the pay may be allowed after ecach year
of service. At the rates of inerements admi-
"ssible, ws if the pay has been fixed at the
minimum' or higher sr:agcs us thc case may be.
(11) cases when the  minlmum pay of the
‘ post mwluch the employee .15 re~employed.
" is anore’ than the last  pay  drawn, the
“amployee may be allowed the mintmuw of
e prescribed  oscale of e s post s
" pelisions

(ili): " Once the initial pay of re-ciployed
' pensioner 5 fixed in the mauner indica-
. ted above, he may be aliowed to draw
normal increments in the wime scale of

the post, to which is le dppumLLd

(w) Pay las.. drawn bcfow Tetirement w;lI be
, ' taken' to  be substantive' pay plus special
Ceeee T pay if any. oo
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43, Lcaw_ is clg*sdu.d as :

- . oo ” D
: '(i‘l Cd.mu T.éa,@d ',‘(" R O
. {11y Spocipl Casiad I_u_‘wu
(i) Privilege Lmvc on “full average pay or hulf
Taverage Py’ mdudmﬂ leave preparstory to
1u.tuum(_nt v

“liv) Tixtra ordma-:y leave without pay
~ iy 0 Sick leave B \ '
sty - Macernity Leave - §

(vil)  Specl - Disabilicy L(.lVC ‘

-1-‘1_. -Al{ulé_s-l _6'£ ) px'occd,urc'

(l} Le I}VC orum.u:ﬂy b; ins on th.. day on which
transfer of charqx_ 1s cL[L\,tLd or if the charge is. rTans-
ferred' in the” airerncon on the follawing doy and ends
on the duy’ proceeding that on which charge is resumed
‘or if charge is resumad ol the. afrernoon, on that day.
A Competont  “Authority may, howevel, permit i
cmployee o prefix or suffix holidays to leave, }H()vit]uL
Lig departure "o return Joag Lyt involve loss of appoint-
el or an - amployee . ’1ppmz1m_d Lgmpomuly to scrvice,
OF iranster o[ churge ‘or. cash.-. -

2 .

(2) ,Aun unplaycc on ]Ldvc ~may not take any
service o accept any unploymcmc without obtaining the
previous' sancuion [tomn L]]i..(_omp‘my (this does  not,
howwu, ap; Ny 1o casual leppary woLJc or L0 SeIviCe As
an exumi uu) DR FRRY BT

. -gﬂ: \\/I.Ln loive' ™ his: -b‘ccn wranted  on medieal
certibicate. the employes, will’ be allowed to resume duty

only after “vroducing a medical  cerificate of fitncess from

o Registered  Medical Practitioner.

(4) Leave cannot be clamed s a  right. The
authorivy vequired o grant leave has diseretion o cefuse
ororevolor it wt duy Lmlc .lt,cczlihllp Lo rhe -L.'.lj[&.thlL:f.
uf ihe Company's e rvice.  Such - authority shall  net,
bowever, alter dhic nueare of leave applicd for Ly e
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applicant exzcept on . the  written request of the
applicant. e

© (5) Any kind of Jeave other than the  casual
leave/special cesual leave adinissible under these  wules
may be granted incombination with, or in continuation
of any other kind of leave.

(6} The Competent Authority may at its discretion
cance! the leave granted 1o any employce in the event
of recali to duty of an crplayee who has Iofe the
place of his headquarter, single vilway [ire of the,
appropriste cass by the shortest  route, actual bus-fare
from the place where he may be epending  his  earned
leave to the place of his headquarters will be adminnible
10 hime When a Campany sarvane is compulorily veealled-

Sdrom leave, the leave will b peeated as  cxpived on the
dat{: on which he startz frem the place of his. residence,
Jduring leave, for re-jaining the post.  However, i the
recall is optionsl (o e employee, the leave  will | be
- considered as. expired on the. date the cmployee reporcs
for duty and no fare will be payable for che journey
.. be may have to undertake for such resumption of dutics.

. (7)Y Absence without leave or afrer the end af leave
involves loss of appointment or “when due ta ill*health
I which care the absentee must produce the certificure -
of a Medical Cfficer, unruthorized abscrce in continuation
of authorised leave of abscrice, so long as the office of
absentce is -not substanrively filled. if his  oufice is
substantively: filled, the past scrvice of the abscntec is
forfeited. . : '

CASUAL LEAVE
43, (1) Cuasurl leave in u coneesrion prant te an
Cvmaployee 1o anable him to bLe abseht {rom duty for short
Dpextods on account of illness or vo enable him to. attend
ta private, affairs, ) : :

. . . . . ' o 7 .
- {2) An cmployece will ordinarily he " cligible for
- casual Jeave with full pay and allowances to the cxtent
"~ ol 15 days in the ‘aggragate in ‘a calender year
L. Y ;
R (3) Casual leave shall not he cumulantive and any
“portion of such lenve upavailed - of will  Iapse at ihe

Ay
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/ ' \f] Ifar the L poases of r;;l.rni.uﬂ.n:. ol b
under sub-clause (13 po perlod of fenve (other than casaal
leave or special casual leave} avaded of will be treuted
i 1mu0d spent on duty. :

An employcc will cease to carn-such leave as in

Creferred to in sub-class (1Y above where  the  envned
leave on avcrngc pay 1o hiv grodic c.‘:cu_cd:i 150 duys

(4} An cmployee may . be granted a  maxiraum
carned lew. of 120 days ac a time. :

(5)  Additional leave on {full average pay may albo
be granted to an cmployee an account ol iltnews of the
kind T. B. or Cancer on yproduceion of Medical Certi-
ficate to the extenc of had pay  Jeave duc o Lim.
In that case hadf pay leave shall be deerned as Tocfeiced.

18, Leave of Dlall Avernpe Pay

T . (1) An employee will carn leave oo half avernpe
. ( pay ab the rate of 20 duve for ovary completed yewr
C e \ of aervice rendered by b asd such leave  will be

. \Lfbd:m.d to his  leave account  only un campletion of

the yenr.

(2)  Tlhe half averape pay Jeave doe oy be prasted
to un cmplovee on Medical Coralicate or on Poivate
Ailoora,

»

I T o earfs Lalf averare v e -ond

v Leeave fon Ll average pay moy be commutiec
e earned  leave  on full average poy fov half rhe
peried at the aption of the petmanent cooplovee. Com-
muted leave not c'vcccdm;‘f bulf che  amount  of  half
average  pay leave due may Lo ogranted on Maedical
Certificate only to an officer  in permancas cmployee
subject to the following conditions ¢ -

(@) Commured Jeave  duriop the  entire servics
shall e lhmeed o o maximum of 240 days.

(b) When commuated leave is granted, twice the
anmunt of such lunve sholl be Jdobi Ic.d against
..nu Thalf-pay l\_uw due.

-

v (c) Tl:c\: total - durwslon of  carned  leave and
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commuted  leave aken i conjuction siudl

not excemd 200 days aca cimes Provided thac -

HOY conauted 1&1\:0' may  be granted - under

this rule unless the " authority- competent to
sanction leave hau teason to believe that the
Hicor will return to dury on expicy of

h\.l(.h leave. -~ : T : -

(1) Az employee will. be enticled to gut nopu:
tionnee ¢ deavaess  allowasce + during feave  wa bl
averago  puiy. ‘ . i

5) . There is no limic ' on- the accurulation of
Lalf averapge pay leave and the employee can avall of
half avecage puy leave carned upto a maximuone of 24
hsar oo time. f)) ' - : T

A9, Leave Prt,puu.umy to reticément:

A emplayes nay ,lw prtked bL.Lox his. rerivement

e supensianuation cthe entire leave on el average pay ©7

and Jeavs on h:tlf'.‘wcmgc pay duc to hun subjecr o
the following conditions 1 — . :
5 - - - - " ) ‘ N
{a)  The ltave sranted should nor excced 120
©days on full averuge. pay and 720 days on
halt average pay. -~ - o
(b)) The leive period shoull por exrend beyond
the date of superannuaion 5 and

-

(¢)  FHo dows not rejoin doty.

:f,‘)U., Ji.\;Lr;L-ordinzu'y lr..m. wxfhouL Pay:
{1 A anployee iy be aprantesd :-:.«:_l'::.'r ardinay
Aeave without pav for a period which shiadl ot ordinarily
cxaeed o Domonshs on oo oecasion provided no ol

'1._4\“’ il due o hinvor when the employec speailicadly

npy shied Tov extru- vidliary feave. Extra-ordinacy leave may
pe granted upre a wasimum of 18 monchs wunder special

circumstances (such as on account of illness  of the kind -

At

T b5, Leprosy cte)

(=) The authority competent to sanction leave magr

sanctivn extrasoddinary leave without pay W combinalion
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with or i continuation of any other kind of leave po

which che

cmployee may ba cligible, anl may commnte

poricd ol absence into such leave wich - restrospective

elifecr.

o)

."
No pay or allowance will  be payalde for the

period  of extra ordinary  leave.

Al

(1
leave on
extended
of 1ts co
che dace
thine che

CTItIrS Set

nine Mot
“HCCount.

" v
\?d-

Maternity Leave:

SAn amployee  will L be celigible  far matoeniey

full average pay for 2 poriod which may be
upto the end of thre: months from the dute
mmancemaent or to the cnd of:six weoeks from
of confinement, whichzver 15 carlicr. provided
total marernity ieave availad of @ duorng the
vice of the emploves shall not exceea a period of
ihs, Such  leave is noc debited  to due Cleave

Maternity leave may bz combined wich Tleave

.ol anv other  kind, but any  leave applicd for  in
comtinuation of the former may b grancad only 1 the

rogest I

Medigal

3y

s osupporte:l by wocertibente frosu the auwthormel

Offreer

1

Maczenity Leave may also bz granted in cuase’

of ml ~carringe wncluding ubortion, suoject to the fullowing
cunditiong

(]

- ‘ -
That cmployee, if temporary, hus been in
service  for not lcsq than 1 wyeur. bu.fou_ Llu.'
commencement of the leave :

That the -leave does not exceed - six weeks ;
and ! '

Thae che application s supported by 4
certificate {rom the ;LLHIIOLI‘;Cd Mcdu,al Olficer.

Speeial Disabilicy LL.J.VL ;

Subject - to the condiricns hereinelter  specified
the Competent Authority way grant special. - dmnb livy
leave to an cimployee who is disabled by Injury intenti-
onally inflicted or caused in, or in consequence of, th=

L
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due pecformance of his official duries or a conuequence
ol his olfictal positians,
I

(1) Such leave shall not be geanted  unless the
disability manifested iwscll within three rmonths of the
occurrcnce to which it is attributed and the person
disabled acted »with due promptitude in bringing it to
noutice of the competent authorivy. Butr if the Managing
Director is satisfied as to be granted in cases where
the. months alter the occurrence of its cause.

(2y The period of leave granted shall Lo such
as s certilicd by the Meoedical Board to be necessary.
Lxtension can be allowed on certificare of a  Medical
Officer and the total perod of leave shall in no cise

excecd 240 days.

{3; ._uu_h leave may be combined with lecave of any.
eeher kinds :

T Such leave may  be pranted more than once
the disabiliy 1 apprevared o reproduced in o sl
clircumgstanices at a lutecer date bur not mores than 2440
days of such leave shall be granted in consequence of
any oae disability, . '

. ‘(.5‘) The employee” during the pesiod of “special
disubilicy lenve shall draw:i— :
(u} im the fimse 90 d.nn il any period of \ml Il e

"-‘,i“.'., e

. ! NN
:w..\...".' UV LRSS AR

leve subiry equal to. tull ;u.'._::':u_',c

L) For the remaluiug period of any wuch leave, foive
csaliry equal o hall average pay,

(¢) -rlowever on the expivy of first 90 days of such
- leave when only hali average pay s admissible,
an employee at his option may avall of caned
Sleave on full average pay due fe Lim instend

of half avcrage pay disability leave.

(6) ledblhty leave thus [uantc.d to an cmployee
shall: not effect - the amount of leave ar his

L

credit.
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53. Leave Beyond The Date of  Compulaory
letirement. : :

No leave - shall be granted beyond thesdace on
which an employee is due to supcrannuate -under the
ruics of the Company, unless such leave had been apphiod
Tor n sufficient time before the date of retirement wid
had. been refuscd. ‘

(17 The aurhority empowered to grant leave iu
the intorest of the company -allow an cmplovee who
has- been refused. Privilege leave pending ratitement in
whele or "in part en azeountc of cxipencies of the
Company's “cervice, the leave so refused even cthoush it
may extend to a datd beyond thz date on which such
cmployee would compulsory superannuate.

(1) An ewmployer whose “service  hayt brea ex
tended beveond che date of his compulsory suparannustion
may similarly be  granred cither within the peoriod of
extension ot after ity expiry, privilege Earnsd Leave
which could have bean granred to him under the preceding
provision had bhe superunnuated con that dace less the
leave, of any, taken during the period of extension wad
in addition such ‘earned leave duz in respeec of the
catensian wnd refuscd o Lim on pecount of the caipencivs
of the Company's scrvice. ” In determining  the motune
of cairnzd fzave dus in respecc of thz cxtension the earned
jeave 1f any  admissible on thz date of computsory -
supetannuagion . shall be taken inte account.

(3) The gquantum of post-retirctaent leaves hould
not exceed a pericd of six months.
54, Qwver-Stayal or Leave:

s\

CWitheut prejudice  to any disciplinary waction thae

st may be necessary to take against an cmployes who
remains absene from daty after the cxpiry of leave

drunced to him. the peried of such absence from duty
shall unless the leave is  extended by the Competent
Authority be treated: ™
.
() Leave on hall avewape pay to chie cxcent that
such, leave 13 due if supported by o Medical
Certificate or ; 7

{
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|
Pt Qrdinry leave wichonte poy Tor the eatineg
peiiod of absence oo for the period Ly which
leave "due on Medical Certificate falls shorr of
the period of absence from duty; unless the
competent Authority, in his discretion, choose
to' decide otherwise. : 4 -



~ CHAPTER [V
TRAVELLING ALLOWANCE 7
Classification .of Employess @0

55. TFor the purpese of calculating trivelling allowance
Corporution employces are divided into lour prades ao
follows 1

(a) Grade I: Employces drawing pay at
Rs. 1C00[- cr above - '
etk ) L
ib) Grade II: C Employees drawing pay ot
: Rs. 400!- or above but less
than s 1000f-

(¢} Grade II: Enployces _dr:‘nv‘;:m' poy At
' Rs. 100/- or above but less
. than Rs. 400/~
(d) Grade IV Cuher  Emplovees  drawing
less than Rs. 100;-

(17 When an cmployee who has a substantive
wppointment officiates in another appointment, Lis offi-
ctating appeintment alone vaken inte account in derer-
mining the rates of travelling allowanees adnnssible to fiimm. -

(2 The gradation of the reremployed pensioners
{nr purpose of rravelling allewarnce i@ determined on the,
following basis i— . :

(1) Where the pension is held fn abeyance dusing
the pedded of veromployinent  che prade of
the re-employed pensioner shall be determined
i uccordance with che pay actunlly reccived
from time to time. '

(b} Where the pension is allowed' to be drawn
- in addition to pay the re-employed pensioners
should be deamazd te¢ be in roceipt of actual
pay equivalent to his re-cmployed pay plus
the pension  subject’ to the provise that if

s
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e i of such pay phos pensdon cxeeeds
e ouy ol the poat, 10 I is onca lixed rite
Cof pay or the maximum  pay of cthe post,
0F it is on a time scale of pay. suchi cxcess
shall he ingnored. . -

(3) An eployee in transit fron one post Lo
anccher ranks in che grade vo which the Jower, of the
two posts would cntitle im.

L) The travelling Allewance of an employee who
“is promoted or reverted or is granted an increased rate
of pay with retrospective effect: should not be revised i m
Tespect OL tiic Pz Eioi ljtuIVCrﬂH" brtween the date OJ_
prometion or revertion or grant “of an increased race of
pay and the dawe on which the orders are lusued g
nutifit;d. . :

Sn Difllerent Kiods of "Usavelling Adlowanee

The Tollowing ace che different kinds of travelling
sllowances  which may be drawn in differenc ¢ ireums-
tinces by the cmployce:

() Milease Allowance

by Duly Allowanee
tor The actual cost of wavelling,
57. Mileaze Allowance— General Rules @ "

A denge alldwance s an allowance  caleuluted
on the distance wavelled which 1s given to :mect the
cout 'of a particular journey. :

(l) For chice purpose of caleuluing mileage allo-
s, A jodrney batweon two places o held to huve
been pe um.de Ly the shoreest of twe or more practi-
cable  routes.

2 A competent authority m.ly Tor special reasons
which—should be recorded permit mwileage allowance to
be caleulated on 2 roure otlier than the shortest or
cheapest, provided th‘ t the jou ney 13 actuaily perforimed
by such route. . ' “

-
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(3) A journcy on  wansfer dnohield to bepin ar -

end at the actual residence of the cniployee conared.
Any other journcy is held to bepin or end 1o any Sia-
tion at the duty in thar Station. ‘ ‘

Lxplination :— Tor the purpose of this Rule, ‘Dury point
: at the Headquarcers meanys vhe plice or officg

where 2o cmployee remains onoduty 1o« the

placeloffice of  employment ar the Fead

quarters. s for Que-Seares the Doy Poing

shall be taken wobe  theplicefolfice  visited

by the crployee on ducty.

Y {4) An cmployce is rcquired to travel by the

class of accommodation for which wavelling allowance

is admissible to him. . The provision of all rules vesulnving
mileage allowarce are subject to the condition  thne f
an employee travels in a lower class of accommuodations,
be shall be entitled vo the fare of the class of wccommao-
dacion accually used plus the wsianl  allowance  or the
cxua fure or fures of dhe  cntitled cluss,  as the casc
may be, for incidental expenses.

33, TFor Journcy by Rail;Road, an cmployee is
entitled to mileage allowance as shown  bLelow:—

Grade of Employce Closs of Ruilway
' ) accomumoinlion.
(u) Grade I Adr conditioned Railway  couachies fare
. plus 0.05 paisa per Kilowetre -
(b Grade II L2 tme I Class '
(¢) Grade III. 12 timc 11 Class
(d) Crade IV 1j2 time III Class

(1) The Managing Dircctor in consultation with the
Financial " Advisor may for specinl reasons which shoukd
 be secorded declure any particular cmployee or el of
employee to be entitled to accommodation of a lugher
class than prescribed for his prade. ‘

Y I a1 employvee of the rhird Grade trovels
by a tain which does not provide the Class of accom mo-
dation to which he is. entitled he may be aliowed 1o
draw 2 -single railway® fare  of the next higher class
plus the extra fare adinissible at the sate of dic class

L4 3
'
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by \\'1\“]"”.1“.‘ s entirled  to wravel provided vl the
Jounney  dsoactuadly puluiund by e highe ol

the competent: authority Gerulien thut b Wk M‘,,&t‘.‘.-.'ll:,ﬁ
bl dnterent ol e C..n.u'zml!um o du o

¢

Ell.t}_

59 I\f’.[iluugc .1llcw¢nc.c, for journey’ bv road:

< . rd . .

Tho rotes will be t"un: same as adowed by thie State

Cove, to its employees, from time to time. .

{1'\ In caleulnding mileage allowance for journcy by

zoad, {ractions of Kilometres should be omitred from the <

total of @ till for any one journey but not ;Lom Vurious
frems wilich makeup the Bill :

’

Mileage ;11'kownnce for journecy by Alr:

Ll Lor JOUl.n.y on tour from Stinagar to Janunu
and  viceversa an empleyee who& rank when the journey
iz undertaken is not below grade IT shall novmally reavel
by air, but @ cowmpetent authority ny ay e WG A JOrey
Ly read fnoocome whoere the cioployee b npecifin. duties
Lo perlorny in pablic inverent ae an incermedinte poing bee-
wewnr the two cities, er when an empleyee cannor undes-
talie journey to be taken tmmediately in public mitorests

_by air due to bad weatlier or non- avii tlbzl,Ly wf oo scat
i the plune.

(BY In all . other cases sancricn of the Lompu Nt
aauthority s necessary if the joeurney had to be wrpently
taken and the extra " expenditure invelved was justified
i the Company’s Interese. |

<

-
n T o . - .
1) l_m JOUEnLY on . rour ﬁ'{)m Srinagar or Junuauw
to any otler plice in India end vice-versa,

(a) Employces in Gradn_l or thosé whaose tmvcdmff

- allowance by normal  mode  of  conveyance
booe road and ril would be omere b che ar
face, shuall vormally tavel by air

(b) Inoall other eascs sanction of the cdmpetent
authority will be necessavy. ‘

. {2) An employee authorisedfentitled to travel by
air from Srinagar to Jammu and vice-versa is entitled

B
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to the fare equivalenr to one and one third of e
standard air fare and n c:nsm of oprher journeys oo an
allowance cqual to one and "Ljdeh of the fave, the dch
face being restricted to n.a\lmum of Rs. 30/ for cach
single air journcy and allawance only in accocdance with
the J&K CSR which prescribes the Stations outside the
State where 739, addicion to daily ailowance is admissible.
rle will also be entdtled to re-imburscment of Insurance
premium for a sum of Rs. 30,000 paid o the Insurance
companics in case of all journcys by . air. o

If return tickets are awvailable and if the employee
concorned gxpects Lo thum by air? che cravelling allow-

ance aduiissible will bz retuen fude plus cwo diivd o ane
. half of the standard faze a: the casc may be.

¢l. Daily Allowanece:

A daitly eMlowance is a umform dllowam for jour

neys on tour for cach dav of absence from  Headguasters-

or part thereot and is intended to cover the ordicary
daily <l uptes neutred by an employee in consequence of
such whsence, . .

(1)~ Pericd of absence from the hc.tdqunrtcrs shiall
bepin when an employee actually h.avcs his headguarcers
and end whcq he actually rerurned o the plice in which
his headquarters are situaced.

(2)  Daily ullowance wmay be drawn durmp w hall,
oh tour nat exceeding 15 duys or on o loliday acene
ring during a veour. but not when an cployee 1s on lehive
inciuding cagual Jeave.

: (3 Daily allowance may nov be drawn for any
day on whick an {.mplo)’c,t. does. not reach a distance ecx-

ceeding 13 ljomeires from the duty point oa return there-

to from a distance excecding i3 kilometres.

(1) When an employee who is supplied with meuns
of conveyance without charge rcourns to his headquarters
on duty point on the same day, daily allowance will be

calculated us follows: -~

[

(1) Tf rho! absence f_om Headgusrters exceads .

._12 ri_lours . ' Full day allowance
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(i1 If che absence from TL Q. docs not exceed
12 hours but exceed O hiours

Haolf D AL

(i) If the ‘absence from Il\,adqu.uu_:.a dacs ot
ceed 6 hours ‘ I\JI

{Zv  DDaily allowance is in'tdmis.;ibic for a diy for
which travelling expenses or any orher kind of travelling
aliowance 1s drawn

(&) " In the case of hales on tour putsile the state,
Talf che datly allowance may Le driwn by an cmployvee ia
addicion to mileage on Jourrcys by raill or by air on the
day of amrival or wi the d day ol departure av the pluce of
halt provided © hours of cthe day are spent at the place
of hale The day in chisocase will be reckonad from 6 AL M.
te G P. M. C '

620 Daily allowance will be admiahbs on b sane
sethy an allowed by chie Governmenn o v viaplovees
[roan comae Co Chn, S

O AD employes who wihitle onvowr e allowed
free bourd and fodiing ae the exponse o the Corporaion,
or St L;nn*l Gove. ar an autonamous  [ndeseeial or
Conmm, Body or a local auchoridy, may draw daile
allowance ar one-half of the admissible eane.

20 When ansmploves barequived vy oo prtor ordaer

ol the zompetene authoney oo travel by any special mae din
of conveyancy, tha cosr 0F which exceeds vl craovelling
dlowange wdinisaibic o such cuployee the aceaal cose of
transit by such means may be deawain liew of oy -hlhm;
allowance on a’ ceredficare  chaeche use of  special
means 0f convevance was absolucely DECCESLY a1 :'.;')\..L.‘
fyiag che cucums sancus W‘mh cendered in necessaey.

63-' TJourney Durim,‘._ Suspensiun

An emplovee under suspension who s required o
poatform Jourasy Lo oattend  che  depariental sogoiry
(othier thon tlue Dolice enaquiry) one tour Trom bis hemd-
uarter s co thie plice where the depoarcuent ecnguiry s
held or from the pluce ac which he has been permitted
to reside during suspension to the place of erupriry whichs
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ever iy less. No travelling allowance will howevaer, be por-
' H 1 T+ ! TN IPINT IRy ‘e

~missible if the cnquiries held at che ourstation wre v,

lils own request P :

Note:—~  His travelling  allowance will be regalated by
grade to which lLie  belonged prior to I
suspension. o :

1) An employee summoned to give cvidence of facts

which hiave come o his knowledge or of matters with .

which be has bad to deal in his official capacicys -

1) Tm eriminal cuses cognizable by paolice, or

(1t In civil cases to' which the Carporation is
a patty, o

ey Doozodeparcmental enquicy bebd by apropesly
consuitured auchority,

may draw -tr:wcl]inﬁ allowance vdder the Roles Lor
journeys on o tour pravided that be muost obaadn oo 4he
court concerned  a ccwﬁcacc to -the abowve offect.

. 64 Absence from Hleadquarters oh account of roud
* blockade during the peried of . tour shall be weatad us
period of nalt on duaty.

63. When an c'nployc-:: will be dCfp.Ltchru on duty
ro a plice  within 8§ mites {13 kilometres) radious frons
his OU.ICL or 1s summnened to s olfice within or ouride
the hours of duty, the L\DLHdHUIC mvolved on convewince
will be 1‘cimburscd to him and charges to contuigencies.

GG Aw smaployes wich the spoction of‘ thie etinperont
authority moay draw in lew of the allownnce achninsible
for fourneys to places outside the State and halts at such
places actual expenses, if the amount admissible otherwise
s inadequate and fd“.’: .5 iort of the c'\[‘ll nadituee to which
the euployee 1s puc by his stay ourside the State. Such

experies will buzdc., actunl travelling expenser include
chirges lor board and lodging subJu.L to production  of
vouchers in support of the claim.

v

Actual expenses wi 11 also 1nciude rp money paid o
53 '1*}1:.., : [
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1) The actuai travsport chacges nclrred by an
employvee Juring tonr aueside State amay - be reimbursed
o him and charped o contingrencies with the sanciion
ol competent auchority who awill saeinly i]illm'” that the
expenditure was justilied and uu.wmd able i the tnterent
of Lhc Co poration. 7 :

Notei— The Competant Authority will scrutinize cach
claim on its merit keeping in view the status
of the cmployee, the place . visited and the
ciceptional clrcumstances which necessitared the
cinim  for  actusl expenses i lieu of  the
wavelling  allowance and  puss such elatms . os

may, " be masonnb];

67. Darbar move  dllowance and-oth:r allowance
will e adraissible at the same rates as allowed by the
Love. to it employees from time to Liwe.

3 Journeys on Transler:

(LY Ly the cune of journeys an translen . bl
vioenticled to ll""““L.] allowance az double che ardinary
rates presceibed if he i Lx.u..:h,:u_:,i for Compuny’s usorvice
and nor oac his own Leduest oo o conscyuene Of st
conduct or 1f he v oentided to pay doring she G
uu.uyud in such jounrney. '

(2) An employee whose appointment is change .
while in transit {rom oue appointment to another, i
cuticled o otravelling allowance (romy bis old siaaen
ta tae place Tonthe roure vo rhae firse stacion g wiich
he was proceeding) at which he receives his further
orders and then to che new seacion,

{3) An melovu_ who ia transterred from ons station
to another is entitled ta T A. from his old station to
1:% new station even though carned Jeave not exceeduys

20 e lj,- intervena,

Fll I /\‘ ol wie offieer wio recoives orders o8
cransfor ;lurin;f, such  leave  will be calcadaced from his
eld station or fram the place where e reccives orders
of wransfer whichever calculation cotities hin ty lesoer
cravelling  sllowance, _ :



CCHAPTER WV
ADVANCES (GRANT AND RECOVEL\Y) RULES

69. Types of Advanccs

v

Advances may be granted for the following purposes: —

(A) Interest-free wilviancen:
{a) Advance of Travelling Allowance on Tour.
(b} Advance of pay and Travelling allowance on
transfer.

(¢) Advance of leave salarys
'

! /
!

(D) IFerest-bearing Advances

()  Advance for purchase of convevince.

”1'“\‘{"- ; (b)/ Advance udder special circunistances.

D(,dl';ﬂl_, - advances shall b; such as may be in foree

from time to cme .in respeet of cmployee of Sitate
Government.
71, Advances [ur Journey an o Lours .

Competent Aurhority may sanction in 'J’;Wmn‘ of any
caployee who is required to preceed on oo Lhe R
of an  advance to cover DBis  persannl cxpenses for o
pc:ioci not q;.\'\‘.'l.‘,t.\lint-_ 20 u‘.’Ly;e wn o owaldl ol i N
on contingenr charges ansing out - of the o

Nater-— Personal cxpenses as mentianad 11z the rule mean
stearmer rall, or alr fares, incidenuud chirpes 2 Tuid
miteage and daily allowance, concingent charges
1m..m expenscsion type of canveyance lor carringe
of rcecords and other company  propertics.

{2) A sccond advance cannot be made to an cim-
ployce under chis section until  the f£rst advance has
been accounted for and  odjustad,

70, 1,;1«:/:&0 of intercst in the. cuse of interest:

j.
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Slbeal i rule

. SRR :_Lil.m,xj oro s wighin
30 davs of the c_mnph_uon of che tour. o case the
amaunt of advance deawn s o excess of che travelling
allowice clafm preferred by the ‘employee, and the
conringent charges acrually incurred the emplovee should
refund the balanee in cagh immediately. I the Traveling
Allowance and  contingear bills have not ben submitced
Ly  the employee within the above moentioned period,
the whole amount of the advance is lahle o be adjusted
from "his nexe pay bills ‘

74, Advance of Pay and Travelling Allowance :

(1) Any  permanznt cmployee  under orders of

eransfer, whether he is on duty or on leave when

he receives the orders of crunsfer may be granwed by

‘the competent autharity an amount not exceeding onc

months  pay o whichh he 1% receipt of Dmmedinvely
befare his transfer or the pay he i ennitded o afver
eagfer, which ever s tess, plus the travelling allowanae
to which he may bz envicled unider the niles in consequence
of travsfer. Thea ::dv.u‘.cc should be recorded  on the luss
pay cercificate of the employee concornal

{2) The advance of pay shoull br recoversd from
the  pay ol che cumployze o nor aince shan choes
eopad,  or appeoximately  equal monthly b e
contmenciny from the anonth i which ehe cinolowes
deaws el moendh's pay and or leave salury on join
ing his new appoinbment .

3y The advance of Travelling Atlowance should
be lL.\.OVL_.t.d. tall o subnussion of  rh emnloyes's
Travelling Altlowance bill. In case che Travelling moanth
ot his joining duty, the amoune should  noemolly be co-
covered {rom  his next pay bill.

730 Advance of Leave Salarys

(1) An employee who is granted leiwve foc o neriod

sof aot less Tdhan 30 days, :11:1},'.L7.: reaieasd s ol er of

Cpiy not exceedingg one month’s lenve salary less deduce-
ion for Pwndhut FLnd, advances, [ncoma-Tax vte. prior

to his procceding on leave.
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{2} The advance of leave suliy drawa will - e
adiusted in full through the next pay” LI drawn o
{favour of che cmployee.

7 Festival Advanccs: /

- 1

Festival advances may be granted * by T..hL competent
autherity o cmp‘oyce in recespt of pPay notexceeding
Rs 300/- per month on che eve of important f(_smals,
subject to the fellowing “terms and conditiona

{1y The amount of advance will be lunited to
Rs.lOO,’~or onc month’s- basic pay, whichever s less.

2 Tu(l advance must not be dimwn more U
a weck before the festival concerned commences liis
~admisible only to rthese en duty, or anleave on the
average pay or hedf average pay at the thine the advance -
isdrawn provided a proper application i wmde for i

(3) The advance will be recovered in not mole
than 5 cqual monchly instaliments, 1he {irse recovery
commencing  with  the  pay bl prepaca 1:11|m_d..1cdy
atter the advance Fas bren drawne The smount of cach
mstalment should be reunded off to thenearcst rupee,

any balancc beirng recovered in the lastinstaliment.

(4) The advance will be aduimibly ouly o vie
occasion in a {inanciul year

]
(5) Jc[orc the ndvances are sanctionel ih laveur of

'Y
temporary cmployees, sureties from permancat cmnloyees,
should be Oatal‘lcd :

No surcties will be necded i lJu
who have completed o minimum of .
OU..:» scrvice with  the Corporation,

e l'.:H;JIu},'L:t:
hece yaars conring-

6) Advancc_ should nor be  paid ©  tonpocry
cmployee wlhao are not Likely to continuein service for

a peried  cf ~at least six_months beyond the month in
which the advanceis paid. : : T

ol '



PUR AST' OF CO\IVL‘{ANCI
AL
75 Purchabc of. Cycl :

s ;.
An o ocmployee whose pay’ don.s not-excesd R 250/

s

" a month may - be granted by the competent authoricy ..

an advance for the -purchase of a cycle :ub_]c,ct 0 ‘the

‘ foilowmf'f conditions:-=-. . .

- {1 The wnodnt ol tlu, mlv‘,ms:u ::_h.'dl not ._‘:v:r.(‘:ud
Rs.200/- or che anticip m.d Cprice of the oyele, which
ever 1y less. . o '

(2} The rccovcry 'will bc' made-by deduction from -

the menthly pay bills of the employet in 20 iastalments.

3% An ~ employce” who "tukes an “advance slhall,

within one month of dmwmg the adV'me_., furnish' to the -

senctioning authority a cectificarz giving full particulacs

of the conveyance purchased and the cash receipt for the
. amount antunll}' paid -by - hira,. If the actual price paid s

“less Gian th ddvanr‘c_ taken, the balance should be re--

funded foanw;LI )

(D A second advance sheuld not ovdinaeily be
granced wichin theed years of the drawal of the first
advance. '

(30 An advance (0 oa temporary zmﬂu ceomiy b

sanciioned  previded  that heis *likely to! conciwe in
service tiil such time as the advance” is mmpl L.] re-
covered; '

‘
:

70, Advance fov Hw phrLI vase ol Motor Lu,
“vlotor cyclu or Scooher:

Any cmploycc lm'ving not less than 5 years service

at his back may be grunted by the Managing Director -

in advance for the purchase of a Motor VChlL ¢ subject
to the fono»\u‘rr conditlons:— -

. .o Adv.,nc_ will bo civen only if the Managing
Director in  consultation with the Financinl Adviser
considers that it is i the interest of che Cerporation
thae the employer should use a motor  vehicle 1o the
.disch;u'bg of s duties, and also thae the cm ployee s
lkely .to remain in the service of the Corperation or
m Government bcwlcc il such time as the advance and



0

46

. ! . . 1‘
interest thereon is fully recovered.

Notc:— The term motor vehicle appoading above and

in the form of an agrcoment as well as i moregige
bend, will mean a motor car, 4 scooter, OT a
motor-cycle as the case may be. ‘
- I

{2) The maximum amount of the advance {for the
purchase of a Motor car will be Rs.12,0004- or 12 months
pay of the employee or the anticipated price of the motor
car, whichever is less. If the actual priee paid is leas
than the. advance drawn, the balance nyast be re’unded

" forthwith to the Corporation in cash. The amount of

advance will' be recoverable by deducting monthly
instalments equal to 1/50¢ch pare of the wdvance irom the.
pay bill .of the employce concerned. The cmmployee shall
however, " have the option of re-paying the advance ina
lesser number of instalmenes than 50, peovided that the
rumber of such lrser dnscalisents i which he desiresn
rccovery to be eifeeted, Tiscintmated by  Lim oo the
Corporation Lefore commencement of recovery. lLecuvery
will commence withh the {fiest issue of pay alwer the
advance is drawn. The recovery of interest in similac

Anstalments will commence £rom che month following thit

in which paymenc of the principal has Lzen conpleted.

(3) The maximum amount of the advance for the

-purchase of a2 mector-cyclefscooter will be R:.3,000/- or

10 months busic pay of an amployee or the antidifated
price of the vehicle whichever is less and recovery will
be made by deducting monthly instalments wjual to
1/50th part of the advance.
. . . H

- {4} The amount of the advance 'to be recovered
monthly should be fixed in wlhole rupees cxcept in the case
of the last instalments when the remaining bolance
melading  any fractjon  of rupae should he o recovered.

C5) Im othe case of employee who we o due Lo
retre or whoon contract -expives Defore the complevion
of a period of 50 months from the first issue of [y
afeer the drawal of the advance, the number of
anstalments should be so” regulared thar the recovery
of the advance and’ interest thereon would be com-

pleted well before * time .of issue of the last pay to

the employee before retirement.

\
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(6), At the time of dmawing the advance an
ciployee should be required to execute ! an agree-
ment ; in the farm  given in -Aapesure 11 and  on
completing the purchase he should {urdher Do requis
rod to rexecnte a movtdaye bond L Annexure U hypo-
theeating  the motor wvehicle to the Corporation  as
sccurity for the advance. The cosc  price  of the
wmotor vehicle purchase should be " enfercd in the
ichcjulc of specifications attached  to the  mortgage
ond. - ‘ ' v

(7) "The mortpage bond to  be exccutcd by the
cwployee - diawing  an advance for the purclinse Of a
motor canr provides for insurance againus full loss by
five, thefy, or accident. The Insurance Policy must,
therefore, provide complete and un-qualificd  coverape
agmnst  loss as aforcsaid,. No conditional policien will
be acceptable.  Such  nsurance  shoudd  be  effectad
simultancously wich  the purchuse of the motor vehicle.

{8). Im all cases in which a netor vehicle s
sold before the advance recelvedd fer les purchose wich
the intercsr accrued theccon has been fully repaid, the
sale proceeds must be fivse applicd so far as may be
necessary towards the re payment of such  outstanding
balance, provided, that when the motor velicle is sold
oenly in order that ancther metor vehicle muy  be
purchased, the sanctioning authority may ' permit  an
employee to apply the sale proceeds  towards  such
purchase  subject to the following condicions v

ey the mmonnt outcranding shall oot Le per
mitved to exceed  the cost of  the new
motor  wvebhicles

(b; che amount outstanding shall continue to be
"repaid at the rate previeusly fived; and

{c)  the new motor wvehicie must be lnsuraed and
mortifaged to the Carporation as  required

by those 1ules.



CHAPTER VI
CGRATUITY KULES
77. ConditionsA of Grant G;'at_(iiy:

(1)  Subject LO the condition that the  service
has baen good, ciiicient and faichful, pgratuicy may be

paid to an cmployce in the following circumstances 1 —

{a) on discharge from  seyvice mnising from a
reduction of establishment ; or.

(b) on rctirement on . account of .permancnt

- _ incapacity due to the bodily or menul
infirmity if other suitable. employment

cannot be found for 'him;

2

{¢)  Supcraunuation ;  and

(d} Volvntaty - retircinene  alver 10 yews
" qualifying service.

(2)  Cratuity is not admiszible o .on .employee
whese services are terminated for I‘J.LSCOI‘ldUCL insolvency
of 1nefficiency. ) -

C 13} Excepr in the case of death, m.mmy s ad
missible only after two years qual [,'m[, ~SCTVICE.
" 14

- 78. Amount of Grai‘:uity:

(L) Gratuity will be cqual to one hull” of the
emoluments for each completed yeur of service sub-
ject to a maximum of 15 - times the monthly cmolu-
meaie or Re20,000/- whichever in Lo,

(2)  Iu the case of death, ¢he aimount of prataity will
be cnenluved under (a) above or ai worked out below
wlichever s more -

.. . . .

p) Durm_g the first year of service :

— two months
ermoluments



Pl Adier one yeas Lo
: five years scrvice e e Sk aonths
: ‘ ' cowsluments
[ .
(i) After completion of five

= vears service .. .. Twelve months
: crnolumaents.

79. Eftect oI R:duced pay on Gratuity:

. S When an employee s retained  in. service on’
reduced pay and the reduction o pay i for sscons
uthier than his owun faule  or is re-uppoinved ac rodu-
ced cpay on the abolision of his paost and che boeak
i scrvice, if any, has been condoned the gravuics ad-’
russible under Rule .78 above may be calculaced in
fespect © of  cach  peded (of sizvice buased on the
CYemolumenes” actually  drawn at the ead of respactive
periods 1E chat is more favoursble -to the employea.
| : .
jl B0, Nowmination :

Every cmployee shall make nomination confercing
on one or more persons of. hus family che right, o
receive the  gratuity  in e cvent of  hiz death
while in service or after quicting service but. heforo
payment of the gratuity is made, indicating che shares
payable to each Meraber.” In the case of an employec
having nhc family, the nomination will- be muwde in
Cfavour of a person or ‘persons or a body  of  persons
curpuriate or mcarporalbs. . . . ¢

‘
(d

In the evenr ol chere belng no nomination,  the
gratulty on death may be paid o che lagal hoenfheia.

.81, Dreak and Defliciencies in Service:
i iy : . ' .
: Fhie  cosnpetent  authorvity  may condone  broale in
service for purposes of culeulnting gratuity provided 1—
(1) - the break was not due o dismissal or to a
« strike declored to be iilegal under any  law

| for the time being in force ;
H . . .
; = (i) the break was duc to cicumstances beyond

‘contrel. .



CHAVTLY Vil

DISCIPLINE AND APPLAL RULLS
. . N fl

§2. - Suspension of a Employee:

A Competent authoriey may remove an employee

{rom office and place him under suspension peading

inguity  into hus  alleged  misconduct. An order of
suspension may at any time be  revelied by the authorivy

- which made the order or by any higher authority. An
order of suspension shall be followcd by a charge sheet

within seven days except when a case or a - crimjnal

offence against him is under investisation or trail before.
a judicial cuthority. Necessary orders for the re-instate-

ment or otherwise will be passed by the ' competen:
authority as carly s possibi o .lftCI the. case 15 Investigaled

and the staccment of “the craployee o delence s Tully
considered. '

- - 83, Natare of Penaliics: .
ao -

The following penalties may, for good and sufficient
rcasons and for mis-conduct as hercinaiter pmwdcd ‘be
imposed on any emplovee. :

{i) ' Miner pcnaltics:
. (a) ‘Warning or censurc _
(L) Fine . ‘ !

Withholding of incremnent of  pomotion,
including stoppage at an cfficiency bar.
(). " MhHmor peneltics ':/MV f},"z} !
C(a) Reduction w a lower cluss, grades a posr,
... 0r o ostage in a Lum_ ,::uh;.
(b) lhu. rccovcr] :[*om pay of the wholeor pare
..., of any. pecuniary loss caused "to the Corpora-
uun by negligence or brcacly of ardess

€,
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Removol from service which shall nov debar
'an cmnonec from future cmployment.
Dismissal from service which shell ordinar 'ly
debar an Lllll}lOyCL. {rom tutuu_ :,uvu.c. undur
el the Cor.pm-xucm o .

\ L : . L ;

po 84, Acts OeriscouduEt:

< Widhout prejudice to the general meaning of the
tan ‘mirconduct’ it shall be deemed, for cxample to
rean and includer the following -
! ) " ] .
(1) Flubitual late atcendince, wilful or fmbiuad
absence from duty without h_avc or without
"quil clent causc.

Negligence or neplect of duty, malenine
and slowing down of wuh

Ny

(1) Gambling, d:unl\m,s:.,~ riotous, disorderly or
: indecent b.,lmwom :

P (i) Du1buatdy umuadmﬂ faise informaiion or

T

| TUmours.

! .

‘f KLVDI abitaal mdisaplm or  willul  hwub-
ordinntion or d“nmn:aw I connection with
cthe Corporation’s business. -

. . .-
(vi) Thefe of Corporation’s properey and feaud
w7 cor edishonesty  in connection with  the
Corporation’s business.
{(vil)  Giviug  fabie - fnlecmacion regarding ane's
: IJJL;LAL.UIJ.J.S for purpeses of  employment.

(viti)  Taking or  giving bribes or any  illegal
gravtfication whatscever  or  indulging in
curtupt practices,

(ix) Asamilmjb or ludicidate dany employee of
: - the Corporation.

(x) Sabotage or wilful damage o, or loss of
orporation’s, goods or property.

"r v
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(x)  Unauthoricad  connmunication”  of - olielal
documents €18 Inlormation L'cl.'ani‘; Lee
Corporation business -

(sii)  Suriking work or inciting otheo 1o Y
wolie in contravention ¢f the. provisionl b -

any law or rules having the force of aw.

(ziii} - Conviction in o court of low for any
criminal orfence invalving morad turpitude.

(xiv) Adjudged insolvency noi warraling conti-

nuznce  of  the C,Orpomuon trust  and
conhdcncc which the duuu of the v pluyLC
call for.

(xv} Writing of cnonymous letters ete, ddrensing
appeal or reprise ntaviens to an authoriy
other than the 1131)._111u, oi the approjriate
authoricy.

(xvi}  Aburment or attept to an act ol s
conduct : ‘

Note 1 -This list - {5 only- illustracive and not
exhaustive, :
85, Disciplinary * Authoritics :
T v . - l l - '
Subject to the ovisions of  thowe Lules,  the
Amhomy comperent o sanceion  his appointment | in
consultation with or without che Financial Adviser -as
the case may be may iImpose any one or more of the
pcnalLICh specified in Rule 83 on any employce.

86. ]_roccdurc {or Iu;posn‘zg Minoc Penalties :

(1} When it 15 pzopo' ed ‘to “impose any of the
. minor penaltics on” an employee, shall be informed by
writing of the .1I]cf’tf.mns or charges on sccount of whiel'
it 15 proposed to itmpose the penalty on him and as kked.
to- submit his ex cplanatien yrithin ¢.._upc<:Lf1cJ peried not’
u.crcdng seven days. The cxplanation il evidence,]
it anyluriished by the employee shall be  talen into -
co(rjxs‘d\.ratlon by th\..: comperent ‘th.delt\’ befare passing
orders. Coe :

. -




ot . ‘ . :
(2) The secord of proceedings in such canes phadl
include — : :

()7 w gopy ol the  stutemeny of advgations and
or charges communicatad to the cmvloycc

“

(b} the explanation and evidence, if dny furniched”

by the cmploycc ;oand

(c) .the findings of and the ovder passed by, the
- competent auth ority.

§7. Precedurc for Imposing Mujor Penaltics:

(17 When an employee is charged with misconduct
which maylead to the imposition of o major penalty,
the computent authoricy shall frame definite chorpes on
the buasts of the allapations apaingt him. The chagoes,

togethier with a staccment of  the atlepations on wlich -

they are based, shall be communicared in  writing co
the cmployee, wha “shall be required to subimnit within
such time as may be specified by the competent
authority {not exc¢eeding 15 days) a written statement
of his dofence. : : o

“ (2} On receipt of the written statcmoent of  che

employee or M no:such statement s receiveld  within
chie shue wpecilicds an enquivy " may  be  held by the
compatent auchority iwsell, or by an officer or comniiite
api pointed for the purpose {hercinafrer called leluluuy
AmLor“.y} by the Cdmpetent Auchority.

(3} At the enquiry reasonable. cpportunity shall be
afforded to the employee' for explaining and delending

Note —The nquiring authority shall be che sole
judge  to  decide  what! a  rcasonuable
opportunity”  would be.

(4y At the conclusion of the enquiry, the inquiring
uthotity  shall  -prepare - a reporr  of - the onquiry
recording its findings on each of tht.,chargi_s, together
with the reusons therefor. : ‘

e

.
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* 83, The record ¢f the enguiry in such civies ahall-
include @

(1) the charges framad against the cmployce
and the statcment of alh. gations  furnished
to him under sub-rule (Deor rule (87)

v

(11)  his written statewent of detence, if any

(i) the oral  andfor documcentary  cvidence, if
any, ‘considered in the course  of “the
enquiry ; and :

(iv) the findings on cach ™ charges. and the
reasons therefor, :

85. The Competent * Authority shall consider the
result of the enquury, record 1y’ cenglusion on cacli-
charpe and pass appropriate cndc;.t :

90. Joint Enquiry

Where two or mpre cmployees ave  concerncd in
any case, the au*hculty compctcnt to 1ipose 4 pajor
penalty on all such” employee * may make an owder
directing that disciplinary action against all of  them
may, be taken in a counnon proceading and ‘.;uufw:.,
the sucthority  which may sanction  as  the inguiriog
authonity for the purpose of such  conunon proceeding
. L . ] . . =
91. Speciul Procedure in certain cases w
. . 1.

In cases where

{i) " a penalty is imposed on an employee on the
- ground of conduct which has led to Lis con-
viction on a - eriminal  charges, or on the
strength of facts or corzcluwons arrived at by
a Jud}CmI trial; or
.- {ii) where the cmployee on- whom 2 pcnulty
15 imposed is sbsconding; or :

oo {ill) where. the reasons of  sccurity sc' warrant, |
oo the ' competent authoriuy may. dismiss am:
employce fromn .rLlVLC(, without Tollowing e o
procedure lud down in the above rules.. .

'
1
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it (,‘;()Vt“ull]l.‘nl. vl

(1) Where an order of suspension Iz made, ar
disciplinary proceeding is taken agalnst an employee who
is ou deputation to thc Comoraﬂon froma the Central
or & State Goverament, of another public undercaking
the authority lending his service (hereinafrer referred to
a8’ the "Luming At honty )s 1l forthwich be informed
of the clrcumstances leading Yo the order of his suspen-
sion or the commencemant of the diseiplinary pmc‘cr'dmm,
az the case may  be. .
(2} In the light of the finding in the disciplinary
ding tzken against the employee 1 —

13

that any of the miner. penaltics  should be
mmposel en him, it may m‘,-: sueh anders o
ther cune ws it Cdeems nedessury alter consuds
tition with the Luendiog AuLhuiity.

(a' If the Competent Authority 1s of the opinion

Provided chac in the evenr of a dilference of
opinion between the competent 'Lutiaomy and the Lend-
ing authoricy, che case of the employee should be placed
at the disposal™of the Lending Authority for such action
as it decns necessary- ‘ ‘

{by If the Competent Authoity is of che opinion
that any of the major penalties should, be
taposed on him, it should rcplacc his services
at the disposal of the Lending Autbority and
the procecding transferzed to  the Lending
Authoricy . for such actlon as -it decms
NeCessuTy.

(3> If tln. cployee submits an ,1pp<,.u.l agninlt an
arder m;m,s oaminor penalty on himounder sub-cule
(L) it "will b cll.,)u.ul of aliter consultarion with the
beading auchoricy, provided that if there isa dﬂc,u_ncc
of opinion bevween the Appellate Authority, and the
Lunhm, Authority the services of the  cmployes shaull
be repluced ae the disposal) of they Leading  Auchority,
2l the vnogcuhngs ot the case shali be tr..mnutu:d o
that zuthority for such action as it decms necessary,
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93. Appeals and Represeotations!

{1y () Every cwmployee shall be entivled to appeal

No
(i)

()

(b

¢
wd

fom- an ordar passed by any authority
imposing upon him any pf the penalaes -
specified in rule (33). o

appeal shall be from-an order pusacd in appeal
Appeals shall Tie -

from an original order of punishment of a
subovdinuts eificer to the Managing Divecror.

LP=)

from an original erder of punishmoent of the
Maraging  Dioectar’ to the Chuirman, il
{rony the. origingd order of punishimene of
the Chaivman to  the Board of Dircctors
An empleyee may appeal against an  ovder
which (—

denies or varics ta bis disadvantage, his pay, ,
allowance provident fund or other condiciens
of service as reguiated by the rules or by
agrecment, or

incerprees o his disudvaneage the  provisions
of uny such rules or an agrecment 1o the
Loard of Directors, 1L the order i passed by
the Munaging Director and to che Managing
Dircctor if the order is passed by any wutho-
rity under the Managing Director, through
proper channell :
. .

In all other matters an employce may send,

through Proper channel, a represpntation or a petition
to an autherity under whose competence the matter falls,

[P

()

. . . |
In all casesa copy of the arder to bie appeal-

cdt- against. will be made availuble to any official on

‘di‘r‘cct‘

request and on payment of usual  copying fee:

- 940 Puocedure for submission fof appeals:

RETas

.. . ! . R !
Au apeal - shall, be prefirred’ to the Appol-

[

N
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lute auchorivy swithin - 90 days che dacerof  the of onla
appealed apainst” Wt ‘

G Every  emplovee prefercing appenl sl
di o sepueately and in his own nolae,

v (3) “Every apbeal preferred under thesze rules shall
contain all maverial statements and arguments relicd on by
the appellant, shall contain no dis-respectiudl or improper
language and shall be complete in itself and, submitted
through proper channel,

(4 dsvery  appeal wreforred  under these roles
shall Le wecompanid by a stamped paper of the value
nrescaibed 1 the stamp Act and also by an attestsd.
copy of the ovders appualed asainse -

5y Where an appellane does not ger any reply
within one month of the subrmussion of the appeal, he
may send a0 copy ol the appeal direct o tlie nexc
highice Avppellate Autchoriey ecxpluning the circumstances
neconsituting his doing so and sending  a copy thoneof
te o shw autheordty o whom his appenl wew originnlly
subwmiteed. i

95. Transmission of appegls

© (1} The acthority: which passed the order appealed
Capainst, shell within 15 days of the” submission of the
appeal, transmic it to the appellite  authority;  excent
where he  decides to wichbold  the appeal.”

e -
. {2) where an appeal is withheld  the apoellant,
-shall - bz informed of thz fact and tie . reasons therefor
within 15 days of tha ceceipt of the appeul. No Anpsneal
shall be against che withholding of an  appeal.

G A wegisted” of appeals withheld  piving the
abstanee of the appenls and  the reasons  for thelr
betng witl-held, shal be maineined Ly cach authoricy
wompeltent o pass orders on such wintter and enes
aoguarter thin redinzes shadl be pat ue o che appelline
Canthoricy Lor tevia. :

¢} A appellate Authority may call for any appeal
admissible  undor these rtules which lLas been withe
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held by an subordinate authority

orders thereon as it

(1) . The appellate
ther the facts on which
wis baosed have established
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whether the penalty
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proper  within

orders as it thinls
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be enhanced  unless
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ba. erhanced.

considers it
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imposed  is' excessive,
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‘an  opportuni
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96. Consideration of appeuls and represcuntations:
authority shall consider whe-
the orders imposing
cwhether the fuets

penalty
eotal-

tuking action and

adeqguate
Al pans
two nonths of

£ onoc penaley  shall
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87. kc.v:cw

Notwithstanding &
the -Board may on .2 motion or
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and  after reviewing t
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Provided that where

nything contained in
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5 QL tiac

sub-motto

le cimi- -
decision

these rules
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case involviiil a major penalty
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the Doard. ofter reviewing
penalty  bnp

ased by

concecncd  shall be
againse the propune
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APPLICATION' FOR THE GRANT OF JADVANCE
CHORCTHY  PURCHASE OF MOTER CARY

~ MOTOR CYCLE/ SCOOTER
PARTICULARS OF APFLICANT

N aute {in  block letters) el .
Designation e T

Postimg 1 e Dividdony bccuon alfice ..

in o owhich working .. .. L0 L -
Basie Pay : . L. T
Whether a deputationst, if so name of the Depart-
ment of Central/Provincial in which holds lien
post held substancively period of deputation with
cates. . o e '

Drice of appointment in the depavtment
Uate of bivgh -
Converance proposed  to be purchased el Nolor
Corllotor Cyele’Scooter ‘
Whether thes, applicant intends o purchas new
or oid  motor vehicle '
Smoune of  advance  applied for
fin owordsy o L,
{inf figares; ..

No. of instalments in ~ which proposed to be
repaid -{excluding instalment relating to intercst).

Signature of applicant

- PARTICUL ARS OV bUI\L'"Y
Nuine  of Sarety . . . 0L L
Desiynation Ce e e e
.D_;l of ppumtml.m in Depet. . L L L



S

Lpt

c0
I{ on countruct, period of conoact. . . . .
with - dates :

If ou deputatica, the mname of the Depre. of

Central/ State Govt. in which holds lien the
period  of the deputation  with datgs

Date of birth .. . .. . . . . v o .

Signature of Surcly

CERTIFICATE
Certilied  that the purchase uf Motor C,u,, tutor
Cycle/Scooter by Shad . . . . . .o
1051311'1;;0.1 .« . . .+ . . is neoces SJI_V ft)i the

. elficient c]isch:n‘gc of his duties.

HeaAD OF THE OrfiCE
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FORM ‘OF AGREEMENT 1O DE EXECUTED AT
TIMLE OF DRAWING AN .ADVANCE, TOR
THE PUR CHASE | OF. MOTOR VEHICLE - -

" An a}greement" made ‘on c....i. .. .oday
of.-.........one. thousand nine hundred and.
between of .. ... ..., (hereinafeer  calleds the. bouow\:x

which expredsion shall include his heiresy admnistrators
execurors and legal ruprcscnt;xpi'.rus;), of the ooe pagt
and  the Fuoaowe and Hodhoue Soere Apro Lodusociesn
Deveiopment Corporation  Lud. (hereinalte n_fg,'cu_d
to as the Company which -expression shall be denined
to include its successors and  assigns), of the other
pare. Wheieas the Doorower  has under the Provisiona
of the Jammu and Nasmuir - Siate  Agro” Industrics
Developmente Corporation  Led;  Advaincee  (Grane and
Recovery) Rules thereinatter called the Rules applicd
to the Company for a loun of (s ... for che pur- |
‘chase of & motor Cehicle and wbureas  the  Company
has agreed co lend  the salkd  amount to . the Dorrower ™
in onc  terms and  conditions bLereinalter conrained.
Now it is hercby agrecd between the pactics  hereto
that in consideration of the swn of Ra oo oo paid
by the Compuny to ibhe Borrower (the-receipt ol which
the Borrower herzby acknowledges) the Borrower lere-
by agrees wich ‘the Company (L) to pay the Company
the sald” amount  with Interest ealenhirad aoroning 1
che sard rofos by onehly deducrbong Teom thin salary
an provided I the sad Budes aod beerehy sotheenas
the Company Lo et sueh dedosiions wod (27 wirhila
o month from the dae of dhose presencse o soend
tha [all swount of the said Joan  in . purchase of 2
motor velicle or i the actual price pad is less than
the loan to repay-the difference to the Company forthiwich
and {3 to execute a document l:yﬁothccntmg tha suid
mocor vehicle to the Company as aforesmid and mneerest
i1 the form providul by the said rules and 1w heeeby
fasely apread and declored thae if . hc motar vehicle hus
noc beer purchazed and hypothn.;,'xc;d wforesmd within
ane month from the date of these presents or if the
Borrower wichin that pcaod becomes msolvent or quies
t.l'lL. suvu_._ cf the Company or dies the whaole amount
£ olic loan and inceresc 'u,cuu,d thergon siall inmmediately -
bn.comc. due and ipayable, o :
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T sevcmn anereos the Vorioswwor o e oo
.vu.,‘ ..1|=,; Q1. 11\‘11:1“: ().l‘l i‘!.-' {.-_'.Um‘,l;'.l\_&‘ ]1.1\""- hv:iuumu
pot teesz bund  the, day  and vear Lt Lelore
wWritben. ‘

L . .

‘ SR L iy !
R _\-.‘1"J o . o \ '.
L giea 0y Cac Samd. .. e

(Name  and  designacion o7 rhe
Yoreower) :

Tn the piesence of - :
bx;Jwme Of “iicnesses) N o (Sigratuze - and
T dccﬂnitlou of
- © Do.rower).

Sig n.cd Ly {Name
and desighacion)

for and on behall  of »the
Computiy In the presence  of
(Signateee of wituesses) (Signate. o dewipon i
b the ordten).



CFROM OF MORTGAGE BOND TOR MOTOR
[VEHICLE .ADVANCE] - : ;
- -

© This. Indenture made thls —————— — — —day
of—————one thotsand niac -hundred  and————
between- hereinafeer called  “the Borrower"
which eapression shall include his heies, administrators
executors and legal  repesentatives. of the one ‘part
cand the Jammu and Kashmir "Sctate Apgro Induocccies
Development:  Corporation  Led. | hereinafrer  zeferred
to ‘as “'the Company” wiich expression shall be decsned
to inchude Its successers assign} of the other pare.

Whereas rhe Borrower  has misiiul for aand Lo
been  grantad and  advance of L Rup e wome—-
pichnse & Motor Vehlele on the Luuu. af the Juoow
and Kashmir State Agro Industries Development Corpoc
o Lids, Advance  (Graat and Recoveryt Rules and
whercas one of the comhunns upon whicly  the said
advance | hus beenfwas granted to the Dorrower isiwas
that the Dorrower willjshould hyporhecate  the said
Motor wvehicle to the " Company . as secunity for the
amount lent to the Borrower and whereas the Dowrower
has purchased wich ar pactly wich the amount yo advancad
oy oforesud the Moror Vehicle pardordars whereo! aee
set out in the schiedule hercunder  wricten.

-

Now this iudenture witaessell that in purssance  of
i i |5.‘_:'C\.Llu,£1a. and Tor che consideration afaresaid
the Borrower do hereby convencnt to pay the Company
the sum of Rse — — — —
aforcsuid ~ or the balance thercof remaining unpaid ac the
date of -these proseats by cqual paymone of [, .
. ceach o the pay on which pay s disbun JLLl tO
him cach woenth and will pay ll-li.C.lL-.JL o the swn for
the timme. being  remnining due  and owing cnlouintad
according o the suid Rules and the Dorrawer doth agree,
that  such payments may be recoversd by monthly
deduction from his salary in the manners pIOVide by the
said Rules, and in further pursuance of the said agircemoent
the DBorrower bouly bereby assign and transfer unto the

Compuny the Motor - Yehicle the particutars  whercof are
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sel oneoin cthe  scheduls haveunes wiicten by oway of
sccarity for the sald advange aund the fnversie thzreon
as required by the said

And the Dorrower doch hersby agrae and clm,lm thnt
he hias paid in full the p;lu.L,Jc pn\_u OF the suid
Movor Vehicle: and thar  the smpes 3e his abaolule
vroperty and that' he hes nor pledged. ana sof long as
“any money remains payable to the Company in respect
ol the said advance will not seliy” pludge or part wita
Uie properry of possession of the s,.ld Motor Vehicle,
Provided always. and 1 1s hereby agreed- and  declared
that, if anv of the sald instalments or primciple or
interest shall mot be puid or recovered In the  muanner
.xEuLL,.ud within ten days afeer the are sams duc or if the
Borrower thall die or at any wme cause to be in the
Company’s  szrvice  or  if  the Boitower sball el or
pledpe or pare with the propetty in o posicssion of
the daid Motor Vehicle or boeome nsolvant or make
any composition arrangement with his cveditors ooy il way,
person”shall ake proceadings in cxecution of any decree or
judmmwt against the Dorrower the whole of the said prin-
cipal sunt which shall then be remnining due and unpad
< wopether with interdst thereon caleulured o aforcouid chad
forwith become pavable and ic. is h.,wby agresd  and
declaréd that the Lompany may in the havpening of
any ol tha eveirs berein’ bafore mentioncd seise and
pie possession of  the s sald Moactor. Vehicle aud cither
Feinain ih po.:".c“ion thereol without ren u'w'm the sune
Oroclie ma reinove cand sell the sald \’lLJLO‘ llJILlL cither
Ly public L-.tt.m the balanee of the saild advabce  then
‘remaining unpaid and any incerest Jue Lhu\_ua calculated
25 dforesaid and ail costs, chardes, cxpenses, and payments
pronerly incurred or made . mel taiping drf;nc‘inff or
realizing s wights hclc\_ll'lﬂu._l and  shell pay over the
Csurplus, if any, to the Barrower, his executors, adminis.
tralors . o personal representiative provided furiher bt
the aforesorid power of taking posvession or solling of
the saide Motor Vehicle shall not picjudice the right
of the Company o uic the  borrower we hin personal
representatives for the sald balince vemainlog due and,
nterest ore in theé case of ‘tho Motor \fuin,lr 'n g
sold the wmount owing to . the: Comp.u.y, e Lhe bore-
ower . will dasure and ]fc.u“ innured - 'lu faid  Moton
Vebicle against losy or (jdhn.li‘ by five, thelior accideut
with an lnsuwrsace Company to be aijpmml‘ by thie Comn
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prany and will F]'.u'oducc cvidence to the satisfation of the
Company that the Motor Insurance  Compuny with
whom the said ‘meotor vehicle 1s insured have e ceived
potice that the Compiny fs o duteresced in the policy
and the Borrower hereby further ugrees - that he will
rnot-permait or allow  the .. sald Motor Vehicde to be
. -destroyed ” or injured or to deteriorate in a grater-degree
o than it would deteriorte by teasonable wear and cear there’
‘of and furchor that in the cvent of any “dumage or
accident happesing to the said Motor vehicle borrewer
will forthwith have the same zepaived and made good
Al Dbls uwl o cxpenses. :

_ e In witness whereoef  tlie salid Borrower . . .
- <+« has liecrcurto sec lis hand this . . ., . . .
day of the monch o . . . . - of the yeur wbuve
mentionad at . o 0 0 L - L0,

COMWirness No. ' _ ‘ .
Wiciess No. 2 .ov Signature vl
Borrower
APPENDIX - LT

ADMINISTRATIVE & FINANCIAL POVWERS DELEGATED -
- TO THL MANAGING DIRECTOWK ‘

L — Administrative Powers:
(1) Toselect and make dppoistoicnts Lo the serviees
cof the Corporation: ' :

) o case of posts up toa st of 1.
00/« per month o in consultation  with a.
Selection Cummittee  to be nomivaced by
the lanaging Director and :

() Mo create aond appoint in cmersent cuses
. tenporary posts carrying i salary not excees
ding Rs500/ per month for a priod of six
woenths  In consultadon with the Financiad
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Adviser and  with the prior approval of che
~Chuirman. A report of 21l such creatiens
. will be submirted to the Doard.

’

To o prant ol kind of leave exceptiog siudy feave
to the staff under his adnnnistrative controh

Te commute retrospectively ])Lljod'\ of ubsence
without Jeave-into leave with ahmwnc.c, if

*due in respect cof the staff whom he scom-
Cpetent to appolnt

To reduce, suspend, dismiss or punish in any

other mannex pu'msslblc under rules, any ofi-
cizl whom he is cmgowch to appolnt.

To . terminace the. services ofi dnty un;nlovu
copaped on contract basis  under oy adminis-
crative  conital in accardance with the terms
of the contract .o

To autherise handing over or suking over the-
cliatge in-respeer of oflicers or olficiuls  of
the Company subordinate te him ata place
other  than thelr beadguarrers in the inweress
of adrirscreation.

To extend the period of Jjoining tigie of any
member of the um'ff of the Cowmvany upto
a2 poricd of 20 days. .

Power to sanction allowances to  Sweeners,
Bhishities provided the amount of sach allo-
wances  does not exceed Je. ¢07- per ynonch,

To . sanction in consultacion with  Tinwacial

Adviser, - evele allowance to the exteny of

1Uy- per oot to o scalf whose maximwn p:xy

does not cxceed Rs.200/+ per montl: and who

are r\_quucd to maintam <ycle {or cificient

dLs.clmrgc of their duties. ‘ :
| . '

To sanceion advance p:l}' upto one month and
T. A, to any employee of the Compony on
transfer  from one place.of posting to another.
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To permit oflicers aoed arall under Lis wdmings-
trative  control to travel by ale within or
cutside the Stare in the interest ol wm:ic‘m
special circumstances - report of the permission

*given submitted to the Chairman.

. To graut prolonged haltage upto 30 days to

ey member of the staff subordinate to L.

To cxercise powers of a Controlling  officers
in respect of his own T. A. Bills and the

" bills  of the ofticers and staff of the Company.

To sanction advance T. A. in respect of tours
putside  State of all afficers and ~seuff of the
Company, if admissible under rules.

To depute, in the interest of work, any emplo-
yee of the Company to any Institure oo uadeg:
takinds Inthe countey Tor sty af any systen
or procedure for a period nat exceeding B0
days or for attending any technical conference

cecc, and to zanction T. A ands allowance ac

the tates admissible under Tules.

To depute persons for training in any Training

Institute'Goverament Departments or [nstitu-

tions or [ndustrial Undertakings in the Country
for periods not exceeding one year and to lay
down  the terms and conditions of any such
rraining  provided such trainings have Deen
approved by the Doard  and dhe candidares
atz selected on the recomumendations of che
selection Committee constituted by the Board -
for the purpose and the-persons are to be trained
for the posts. A report of such trainings will

be  gubmisted to the Doned.

To institurce,  conduct, defend, compound or
abandon  any legal proceediangs by or apainst
the Company or its officors or othenwiae con- -
cerning the alfalvs of the Company and alse

-to compound and allow Iim - for payment or
ssatisfaceion  of any dabt due or of any -claims

or demands Dy -or against the Company in
consultation  wichh Financial Adviscr
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To approve tour pogramme before the touss

re swtaally  waderiake,

Tao sanction - actual  cxpenses tn licw of LA

-and haltage to any cruploycee of the Compuny

under him. RL_poLL of such cuses to besent
0 chrd .

.
"

To sanction expenditure ol 2. extra-ordingry

"nature upto | s 250/= at a0 rhine subjec

tow line ol Ra, 150DU0 a0 yeur,  providhsl soceh
expenditure per head does  not crceed Ra. 25/~

per  diem.

22

and Clnc“ Acccums OI‘xccr

'POWC_].' 1{) mg‘_n ﬂgl‘i‘,ﬂlﬂ(:n[b'_ :J.L]il contractsi
cocfor and con behall of the Bourd (Subject to
~-Bdard Decision.) - . i

To sanction actual expenscs incurted o1 trans-

‘port ourside the State iu the course af pecfors
~mance ol duties by any memberstafl of e
Comp'my

Y

To sunction payment of travelling allowances
in faveur of experts. consultants, cnndidates

“Tor interview cte. subject 0 scules or  Tace

luid down by the Beard provided rhat such

S puyments on ony onc-occasion does not oxcud

Rs.1,000/« and the annuul expenditure on

“this account does not exceed Rs.53,000/-wich

the concuirence of IFipancial Adv;shl.

“To ‘pay expenses in instituting or, cc[cnultn{‘

cares 1o cowt of  linvoor elhtatnding Jiga
sedvice hiyocores caneerning the oflais o the

SCampany  dn cotultation  wiely Pisanclal

Adviser,

To grant wdvances from GICP Fund in {favour
ol the .,me of the Company upto 12 monchs
pay in accordance with the GPyCP Fund Rules.

1

Power o srocton iilvcuti,.ltion ol nrrear

Iu wms iy consultation with Financial Adviser

\

i

. !
Lo |
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II'-1’igi.111ci.t1 Poswvers:

b
LY Power® to sanction expendicuie amd anghode
disburscment  within | the  allocations  made
for specific purposes in the' sancricned budper
provided that any such item of cxpenditur:
Cor disbursement does net ¢xeeed R 50,000/-

2 Power to accept a tender .other than the
lowest in cases upte the lmit  specificd ac
: (1} -above with the “concurrence of the
" “Financial © Adwviser apd Chict *’\cc\hnt%»
.Officer. : ,
3 I after & avion of tenders  the Managing
Dircctor .o satistied © that the  rates offered
through  tenders are not  favourable o the
- Company,. he s authorised to make purchnaes
"o cwitiy the concurrence of  Founcial Addvine
at nepgotinbe boprices upto R 20,0000 each
et Repore of ol sacl camen w20 be ol

iitted o the Board.

4 Powur to register firms for supplics and  services £
© o {other then  civil works) onoa fate contruce
basis and issuc  tender for  supply of raw
matcrials, machinel)’ dquipment etces Oy Lo
. fmm so registered, tin consultation with the

, YA}
\L_,—"’_\;__;:‘—\\' —

-
»(/Rowu:, to incur expenditure of <\u.1u1dm.uy

nature with  the concurrence of  Finangial |
Adviser in cmergent glrowmgtanges .md all the ‘
Cexpenditure thus incurred  being invariably
- broughe to the notice of ‘the Board. -
B . .

(23 .On olmLLs for whichr there 15 no o upecilic
provision in the appreved  budpger upto a
limit of Rs. 25C/- recurcing  wd e 50000+
uoistecurring, oL,

(L) In excess of .1Iluc.duun' for spuciiic purposes
' in  the approved, budger provided such
excess does not exceed 109, of Llu' originad
AIIULJ.LLL;II or Rs. Z0,000/ whichever i less:
and does not involve 1'u~upproprmtio:1 exceeds
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g tads amoeunt provided  furthee that o
result  oof rhe  addidonal  cxpenditare the
watal budper for the your ds ot cxcendod.

6. Power' to sancoon resappropriiion of Lunds
" under the Heads sub-ordinate to. a7 Minor
~ Head in consultation with Finat acial Adviser
and Chief Accounts Oificer. -
7. Power o make purchases in the open market
©vlar current rates when no response 13 teceivd
w0 po o wender notice upto Re5000 nench cnse
©wirth the concursence of Financial Adviser u
Repore - shall be submitted to the Chairman.

Power (o e purcli;n;u:i in cases of artieles
al” “sratiouery  ocher than thase L'.to:i;\d i
scationery Dep 11L|m.m, Cueniture and Fittings,
Lleatric equipmeny T \p.'wnmphc:‘mmf
arcl Accounting .\g.x—l_‘mcs andd ether conswoalile,
arvcies  of d: ty tol iy pature frome the
matilicturer] principaly or  cheiv approved
Aealers sichin or oueside the__Skace_ar_the
rates lixed by e pringipal dnunufaciarc s
“without inviting tendezs upto Rs 508010 cach,
case with the concurrence of the Finuncial
Adviscr. Y
—

9. -Power to write olf “wich the concurrence uf
© o Financial "Advisor irrecoverable value of store
“ivestock or money ost by {eaud” or nr_g,hm_m.n.

ol Lmlivinrml:‘. ar obhier caven uplo e LLOoas -
Cinoeach ccuse subjeco wo o linie ul s 10,000 -
a year. A report of sucly cases will bhe Tsube
mitled wo Lhc Boasd. ‘ A .

B 1

LU, Power to fix hire charpes mobile enuiprent
.. and machinery induding vehicles and sanction
© reduetion or revisions of suche charpes where
Cnecessury with  consdluazion” with Financial
Acl\rii-:m‘ and Chiel Accounw: Ollicer.

PN
Lt Puwu to declare, “stores. machinery; vehicle:
! ) “and other equipment as surplus or unsc.rwc‘..
IO able’” and o order cheir disposal” by  auction
A : 01 oLer\wac and write Off Lha difference bee-

e ; L, Tt e T
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S s ween thie sale price and the ogipinal wvalua
ol such stores in coses where their ook value
Tar the time of their dispesal docs not exceed
tRs. 10,000 - on the recommendadons of a
. Committee of officers ro be rominated by
' \"'.\na;,mgf " Dircctor and with the .cgncurrence
,of the Financial Adviscr. Report of cases ex-
“ceeding Rs. 10,000 will be submitted to the
Boagd. = T

' ’

12,7 Power tu sanction  the purchases . of baoks and

' pevicdicats of technical 5c1cntmg or legal mtun.
‘-U.l)j(..l.f. to the budger provision and whams
expenditure on.any one book or periodical does
not exceed Rs..i50- - :

13. Power to subscribe to newspapers and journals.

d4 0 Pewer to sunction, subject to the budget pro-

_vision,, the installation of telephione connection

in the offices and restdence  of  Wlanaging
Divector nad salf of the Company.

L5, Po\vc: ta sanction subject to budger provisions
TENES Tates  or tiaxes. pavable Giich o any v
Cootuhie uaign ovs Stace Governent or any
local ‘auchority. '
iG-=Power to get the printing work done at any
press boenmacgent wses afler mvmeg shott
aotice yuomiions provided sucle work on sy
one ecausion Joes nec cosc moere than Rs. 200U

with the concurrence of Financial Adviser.
-17. Power to sanction advances to' staff - of the
- Company for purchase of conveyance suD oo

. .to. Budger Provision and Rules.
L

18, ) Power to sanction repular recursing - expendituie
k_/ of the nuture of rent for house or {and rented
for other  than  residentnl  purposcs  upts

s, 1000, and  for residencial  purposes upto

Ha. 2580 per wonth with the concurrence . of
Tinancaal Adwviser

. . "

190 VTower to sanction expenditure upto Rs 5000/-
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for proparation o Veasitbilicy Project Heports

for Induserics or for -expension o odoniane
tioW oo ex1snng ones.

200 Power to sanction expendicure in consultation !
with “the FA & CAO {for paticipation in
LExhibitions in Incia and outside subject’ to
~the provisions in the budget, :

2o Power o lueur expenditure with the  concur l
rence of Financial Adviser on wharfage, de- .|
murrage and other expendicure i any involved ‘
on fwocureiient of raw matedials, stores, macin- .
BOFY eduipaent etc. '

{ |
L R TS UURETIL T WEr SR
s e b : - . ,
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